AIMUHUCTPALIIMA KUPOBCKOI'O CEJIBCKOI'O ITOCEJIEHUA CBETJIOAPCKOI'O
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06 YTBEPKJICHUU AJIMUHUCTPATUBHOTO
perjamMeHTa o MIPEIOCTABICHUIO
MyHULUIAIBHON ycnyru «lIpunatne pemenus
00  HCIOJNIb30BAHUM  JOHHOTO  TPYHTa,
U3BJICUCHHOTO npu IPOBEICHUU
THOYITYOUTENbHBIX W JPYyrux  pador,
CBSI3aHHBIX C HU3MEHEHHEM JHa Hu Oeperos
BOJIHBIX O0BEKTOB Ha Tepputopuu KupoBckoro

CEJIbCKOTO MOCENIeHUs Caetosipckoro
MYHUIMIIAJBHOTO  paiioHa  Bomrorpanackon
obmacTu»

B cooTrBercTBUU C mpeacTaBieHueM Bomnrorpaackoil MexpailoHHON NPUPOAOOXpaHHON
npokyparypsl Ne 04-02-2022/375 ot 30.08.2022 r., Bogabim koaexcom Poccuiickoii Deneparum,
[Tpukazom Munnpuponsl Poccun ot 15.04.2020 Ne 220 «OO6 yrBepxkaenuu Ilopsinka
WCIIOJIb30BaHUsl JOHHOTO TPYHTA, W3BJIICYCHHOTO TMPH MPOBEICHUU JTHOYIIIYOUTEIBHBIX M JIPYTHX
paboT, CBSI3aHHBIX C U3MEHEHHEM JIHA U OeperoB BOJIHBIX OOBEKTOBY» U PYKOBOACTBYACH YCTaBOM
Kuposckoro cenbckoro mnoceneHusi CBETIOSIPCKOTO MYHHIIMIAIBHOTO paiioHa Bosrorpaackoit
o0Oiact,

ITOCTAHOBJIAIO:

1. VrBepauTb AIMMHUCTPATHBHBIN pErjJaMeHT IO MPEIOCTaBICHUIO MYHUIUIAIbHON
yenyru «IIpunstre pemenust 00 UCIOIB30BAHUN JOHHOTO TPYHTA, U3BJICYEHHOTO MIPU IPOBEICHUU
JTHOYTJTYOUTENBHBIX U APYTHX paboT, CBA3aHHBIX C U3MEHEHUEM JHA U OeperoB BOJHBIX OOBEKTOB
Ha Teppuropun KupoBckoro cenbckoro mnoceneHus CBETIOSPCKOTO MYHMIIMIIAJIBHOTO paiioHa
Bosnrorpaackoit o6mactu» cornacuo [Ipunosxenust Ne 1.

2. Hacrosiiee mocTaHOBIICHHE BCTYIAET B CUITY C AAThI €0 O(UIIMATIBHOTO OOHAPOIOBAHUS.

I'maBa KupoBckoro
CEIIBCKOTO ITOCEIECHUS H.A. Tom06ysnoB



puio:xkenne Ne 1 K mOCTAHOBJIEHHIO
agMuHucTpaunu KupoBckoro ceibckoro
nocesnenus ot 03.10.2022 Ne 138

AJIMUHUCTPATHBHBII perjiaMeHT
NnpeaocTaBIeHUsI MyYHUIIUNIAJBHOM yeayru «IIpuHsiTie pemienus 00 MCNOIb30BAHUM JOHHOTO
TPYHTA, M3BJI€YEHHOI0 NP NPOBEIEHUH THOYIIYOUTEJIbHBIX U IPYTUX PadoT, CBI3AHHBIX €
U3MEeHeHHeM JIHA U OeperoB BOAHBIX 00beKTOB HA TeppuTopruu KHMpoBCKOro cejibcKoro
nocesieHus1 CBETJIOSIPCKOr0 MyYHHMIMNIAJIBLHOT0 pailoHa Boarorpaackoii odiactu»

1. O01HMe MoJI0KEeHu s

1.1. IIpenmer peryaupoBaHus.

AJZIMUHUCTPATUBHBIN periiaMeHT 0 IMPeJOCTaBIEHUI0 MyHULMNAIbHON yenyru «[Ipunarue
pelieHns 00 UCIOIb30BaHUM JIOHHOT'O IPYHTA, 3BJIIEYEHHOIO IIPU MPOBEACHUN JTHOYTITyOUTENbHbBIX
U Jpyrux paboT, CBS3aHHBIX C M3MEHEHHEM JlHa U OeperoB BOJHBIX OOBEKTOB Ha TEPPUTOPUHU
Kuposckoro cenbckoro mnocenenusi CBETIOAPCKOT0 MYHHMIIMIAIBHOTO pakioHa Bomrorpanckoit
obnactu» (nanee — agMUHMCTPATUBHBIA pErjlaMeHT) pa3paOoTaH B LENAX MOBBILICHUS KadecTBa
IPEJOCTABIICHUS] MYHUIMIIAIbHON YCIIyTH, CO31aHUsI KOM(OPTHBIX YCIOBUH A (U3NYECKUX U
IOPUAMYECKUX JIULl U ONPENEINIeT IOCIEI0BATEIbHOCTh U CPOKU ACUCTBUN (aAMHHHMCTPATHUBHbBIC
npouenypsl)  agmMuHMcTpauuu — KupoBckoro — cenbckoro — moceneHus — CBETIOSPCKOIo
MYHUILIMIIAJIBHOTO paiioHa Boisrorpaackoit o0i1actu U ee TOJKHOCTHBIX JIULL.

1.2. Kpyr 3asiButeneil.

3a MOJy4YEeHHUEM MYHUIMNAIBHON YCIYyTd MOTYT OOpaTUTHCS YIOJHOMOYEHHBIH OpraH
UCTIOJIHUTENIbHOW BiacTH Bousrorpaackoit obinactu B cdepe BOIAHBIX OTHOLICHMH, SBISIOIIMNACS
3aKa3YMKOM IPOBENIEHUS JAHOYIIIYOUTENbHBIX U JPYTHX paloOT, CBS3aHHBIX C MU3MEHEHHMEM JHAa U
OeperoB BOAHBIX OOBEKTOB, MO0 GU3UYECKOE, OPUINUECKOE JIUII0, OCYIIECTBIISIIOIIEE MPOBEACHNE
COOTBETCTBYIOILIMX BUIOB paboT, JIMOO MX MPEACTABUTENH, JECUCTBYIOIIME B CHIY MOJIHOMOYUH,
OCHOBAHHBIX Ha JJOBEPEHHOCTHU MJIM MHBIX 3aKOHHBIX OCHOBAHUSX (ajee - 3asBUTEIN).

1.3. ITopsimoxk MHPOPMHUPOBAHUS 3asBUTENEH O MPEIOCTABICHUH MyHULMIATIBHON YCIyTH

1.3.1 Csenenuss 0 MecTe HaXOXXICHHWS, KOHTAKTHBIX TeledoHax M rpaduke padbOTHI
agMMHHMCTpanu  KHpOBCKOrO  CEJIBCKOrO  TOCENEHMs, OpraHM3alMii, Y4YacTBYIOIIUX B
MPEIOCTABIEHUU MYHUIIMIIAIBHOMN YCIYT'H, MHOTO(QYHKIIHOHAJIBHOTO LieHTpa (nanee — M®ILI):

Mecronaxoxaenue M®LI: Bonrorpazackas obnacts, CBetnosipckuit paiion, n. Kuposa, yii.
Kupoga, 1.1a.

IToutoBeiii agpec M®ILI: 404180, Bonrorpanckas o6mnactb, CBETIOApPCKHM paiioH, I
Kupoga, yin. Kuposa, a.1a.

I'pauk padorer MDLI:

noHeAenbHUK — msiTHUA 9.00-16.00

ob6ern 12.00-13.00

BBIXO/IHBIC JHHU: Cy0OOTa, BOCKPECECHBE.

Onexrponnbii anpec M®L] st HanpaBnenus obpamenunii: www.Kirovoadmin.ru.

WNudopmanuio o MmecToHaxoxaeHUU U rpadukax padorslt M®I] Takke MOKHO MOIYUYHUTH C
UCIOJIb30BAaHUEM TOCYIaPCTBEHHON MH(OPMAIIMOHHON cucTeMbl «EMHBIN MopTan ceTH LEeHTPOB U
oucos «Mowu JlokymenTsi» (M®I]) Bosrorpanckoii oomactu» (http://mfc.volganet.ru).

1.3.2. Mudopmaruio mo BOIMpocaM MNPEAOCTABICHUS MYHHIMIIAIBHOM YCIYTM W YCIYT,
KOTOpBIE€ SIBJISIIOTCS HEOOXOAWMBIMM W 00S3aTeNbHBIMU JUISl MPENIOCTABICHUS MYHUIUIATBHON
YCIYTH, CBEIEHUH O XO/e MpEeIOCTaBICHUS YKa3aHHBIX YCJIYT, B TOM YHCIIe Ha O(QUIHATEHOM
caiite, a Takke Ha EnuHOM mnoprasne rocylapCTBEHHBIX M MYHUIMNANBHBIX YCIYT ((QyHKUH)
(maytee — Enunblit mopran) (Www.gosuslugi.ru) MoxHoO moTyduTh:


http://www.gosuslugi.ru/

- B agMuHuUCTpauuu KupoBckoro ceiabckoro noceneHus: CBETIOSPCKOr0 MYHUIUTIATBHOTO
paiiona Bonrorpackoii obnactu;

- B YCTHOH (hopMe mpH JTUIHOM OOpAIICHUH;

- C HICTIOJIb30BaHUEM TeJIe()OHHOU CBA3H;

- B (popMe 3JEKTPOHHOTO TOKYMEHTa MOCPEACTBOM HAIpaBIICHUS Ha aJpec AIEKTPOHHOU
MIOYTHI;

- 110 MUCbMEHHBIM 00paLICHUSM,

- B MHOTO(YHKITMOHAIILHOM IIeHTpe (nanee - MOII);

- Ha o¢unuanbHOM caiite aaMuHUCTpauud KHPOBCKOTO  CEIbCKOro  MOCENIeHUs
CBeTJI0sAPCKOro MyHHIIMIIATBHOTO paiiona Bonrorpasckoii ooiactu (http://Kirovoadmin.ru);

- B UH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHONW cetn «MuTepHeT» Ha EamHom moprane
rOCyIapCTBECHHBIX U MYHHIIMITAIBHBIX yCiyr (WWW.gosuslugi.ru).

Ha Enunom moprane pasmeniaeTcst ciueayromnas nHpopMaIus:

1) wucuepnbIBalOUIMl TepeYeHb JOKYMEHTOB, HEOOXOAMMBIX JJIsi MPEeIOCTaBIICHUS
MYHUIIUTIAIBHON YCIyTH, TpeOOBaHUs K O(DOPMIICHHIO YKa3aHHBIX JJOKYMEHTOB, a TaKXKe IepeueHb
JIOKYMEHTOB, KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTh M0 COOCTBEHHOM UHUIIUATHUBE;

2) Kpyr 3asBUTENEH;

3) CpoK IpeIoCcTaBlIeHUs MyHULIUITIAJIbHON YCIYTH;

4) pe3ynpTaThl NPEOCTABICHUS MYHUIUNAIBHOW YCIYTH, MOPSAOK TPEACTaBICHUS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YIbTaTOM MPEAOCTaBICHNUS MYHUIIUITAILHOM YCITYTH;

5) pa3mep rocyaapCTBEHHON MOUUIMHBI, B3UMAeMOW 3a MPENOCTaBICHUE MYHUIIUIAIBHON
YCIIyTH,

6) HCUepNBIBAIOUINI TEpeYyeHb OCHOBAHWUU Il MPHUOCTAHOBIEHUS WM  OTKasza
B IIPEAOCTABICHINH MYHUITUTIAILHON YCIIYTH;

7) o mpaBe 3asBUTENs Ha JAocynebHoe (BHecyneOHOoe) oOkaloBaHUE JACWCTBUI
(Oe3neiicTBUS) M pEUICHWM, NPUHATBIX (OCYLIECTBISEMBIX) B  XOJA€ MPENOCTaBICHUS
MYHUIIUTIAJILHON YCIYTH;

8) dbopmbl 3asBreHU (YBEIOMIICHHM, COOOIIEHMIT), UCIIONB3YeMbIE TIPH MPEIOCTaBICHUN
MYHHIIMIIATEHOU YCITYTH.

WNupopmanusa Ha EnnHom nopTtane o nopsiike U Cpokax MpeloCTaBIE€HUS MYHULIUIIATbHON
yCIYyrd Ha OCHOBAHWW CBENEHHH, COJepXkKammxcs B  QenepalbHOH TrocynapcTBEHHOU
uH(popMannoHHOH cucteme «DenepanbHbIl peecTp TOCyIapCTBEHHBIX U MYHUIIUNAIBHBIX YCIYT
(pyHKuMiT)» TpenocTaBiIsieTCs 3asiBUTEINIO OECIIaTHO.

JlocTyn K MH(POpPMALIMU O CPOKaX M MOpPsAKE MPEAOCTABICHHS YCIYTH OCyLecTBIseTcs 0e3
BBITTOJIHEHUS]  3asBUTENIEM KakuxX-Tu00 TpeOoBaHWMi, B TOM 4mcie 0€3 HCIOJIb30BAHMUS
IPOTrPaMMHOr0 OOecIeyeHus, YCTAHOBKAa KOTOPOI'0 HAa TEXHUYECKUE CPEeACTBa 3asBUTENs TpeOyer
3aKJIIOYCHHS JIUIICH3MOHHOTO WJIM WHOTO COTJIAICHHs C MpaBooOJajaTeieM IMpOrpaMMHOTO
o0ecrieyeHHs, MNPEAyCMATPUBAIOIIETO B3MMAaHUE IJIaThl, PETMCTPALMUI0 MM aBTOPU3ALIUIO
3asiBUTEIS WM TIPEJOCTABICHNE UM TIEPCOHAIBHBIX TaHHBIX.

1.3.6. Ha unpopMalMOHHBIX CTEHJIaX B aAMHUHUCTpaluu KupOBCKOro CenbCKOro moceIeHus
CBeTosipCcKOro MyHHIIMIIAIBHOTO paiioHa Bonrorpaackoit obmactu, a Takxke B ceT VHTepHET Ha
opunmanbHOM caiiTe amMUHHCTpanud KHpOBCKOTO cenbCKoro mocedeHus CBETIOAPCKOro
MYHUIIUIATBHOTO paifoHa Bosrorpaackoit o6iacTv pa3MelieHbl CleAyrole UHPOPMaLUOHHbIE
MaTepHaIbl:

- azapec, Homepa TeneoHOB M akca, Tpapuk pabOThl, aapec 3IEKTPOHHOM MOYTHI
aJIMAHUCTPAIINH;

- TpadUK JMYHOTO TIpHEMa TJIaBOW aIMUHUCTPAIIUU, €r0 3aMECTHTEISIMHU, JOHKHOCTHBIMU
JMIIaMU aIMUHHUCTPAIINH, CIIEIIHATICTaMH, OTBETCTBEHHBIMH 33 TIPEOCTaBIICHUE MYyHHUIIUTIAbHON
yCIIyTH;

- HOMep KaOWHeTa, B KOTOPOM IPEIOCTABISIETCS MyHAIIMTIANIbHAS YCIIyTa, (haMIITIN, UMEHa,
0TYeCTBa M TOJDKHOCTHU CTEIUAIHMCTOB, YIACTBYIOIINX B ITPEIOCTABICHUN MYHHIIUTIATBHON YCIYTH;

- CBEJICHHUS O MIPEJOCTABIAEMON MYHUITUIIAIBHON YCIIyTE;


http://www.gosuslugi.ru/

- NepevYeHb JOKYMEHTOB, KOTOPbHIC 3asBUTEIb JOJDKEH MPEICTaBUTh I MPEAOCTABICHUS
MYHUIIUTAIBLHON YCIIyTH;

- 00pas31bl 3aI0JHEHUS T0KYMEHTOB;

- TiepedeHb OCHOBAHM JJIs OTKa3a B MpHEME JIOKyMEHTOB, MPHOCTAHOBICHUS U OTKa3a B
IPEOCTaBICHUN MyHULIMIIAIBHON YCITYTH;

- WU3BJICYEHUS U3 aJIMUHUCTPATHBHOIO PETJIAMEHTA, PErJIaMEHTHPYIOIIME MPENOCTABICHUE
MYHUIMIAIBHON YCIyrd, B TOM 4YHCIE CTaHJIApT IPEJOCTaBICHUS MYHMLUNAIBHOW YCIYTH,
HOPSIOK, COCTaB, IOCIENIOBATEILHOCTh M CPOKHM BBITIOJHEHUS AAMHHUCTPATHBHBIX IPOLEIYP
(neiicTBuit), TpeOOBaHUS K MOPSIAKY HX BBINOJHEHHS, B TOM 4YUCIE€ OCOOEHHOCTH BBIIOJIHEHMS
aJIMAHUCTPATUBHBIX NpoLeayp (AEHCTBHIT) B 2JIEKTPOHHOH (Gopme.

NudopmannoHHbId CTEHJ, coaepKamuii WH(OpPMALUI0 O TPOIEAYpPe MNPEIOCTaBICHUS
MYHUIUIAIBHON YCIIYTH, pa3MeIlIeH B X0JUIe aIMUHUCTPALIUH.

Ha odumuaneHoM caiite agMuHHCTparud  KHpPOBCKOTO  CEIBCKOTO  TIOCEICHHS
CBeTosipckoro MyHMLMIAIBHOTO paioHa Boarorpazackoil obmactu mHdopmManus pasmelleHa B
pasjene, IpeayCMOTPEHHOM ISl pa3MelIeHUs HHPOPMALUU O MYHHUIIMIIATbHBIX YCIyTax.

KoHcynbTupoBanue 1o  BONpocaM  NPEAOCTaBICHUS ~ MYHMLHMIAIBHOM  yCIyru
OCYIIECTBIsIETCS OecCIIaTHO.

Crenuanuct, OCyILECTBIIAIONNI KOHCYIbTUPOBAaHUE (IIOCPEICTBOM Telie)OHA UM JIMYHO)
[0 BOINPOCAM IMPEJOCTABICHUS MYHHIMIIATBHOM YCIYTH, JOJDKEH KOPPEKTHO M BHUMATEIHHO
OTHOCHTBCS K 3asIBUTEIISIM.

IIpu KOHCYNBTUPOBAHUH 110 TeJAe(POHY CHELHUATUCT AOJKEH Ha3BaTh CBOIO (PaMUIIMIO, UMS U
OTYECTBO, JOJDKHOCTh, a 3aT€M B BEXJIMBOH (hopMe YEeTKO M MOJIPOOHO MPOMH(POPMHPOBATH
00paTUBLIErOCs M0 UHTEPECYIOIIUM €T0 BOIIPOCaM.

Ecnu cneumanuct He MOXET OTBETHTb Ha BOIIPOC CaMOCTOSTENbHO, JUOO IMOATrOTOBKA
oTBeTa TpeOyeT NPOAOJIKUTEILHOIO BPEMEHH, OH MOXKET MPEATIOKHUTh 00paTUBLIEMYCsI 00paTUTHCS
IUCbMEHHO, JTM00 Ha3HAUUTH APYroe yA0OHOE /Ul 3aMHTEPECOBAHHOTO JIULIA BPEMSI JIJIsl IOJTyYEHUS
uHpopmanuu.

Pekomennyemoe Bpemsi st TenedoHHOro pasroBopa — He Oonee 10 MUHYT, JIMYHOTO
ycTHOTO MH(pOpMHUpPOBaHUs — He Oosiee 20 MUHYT.

WupuBuayanbHOE  TMUCBMEHHOE ~ WHGpOpPMHpOBaHWE (IO  DJIEKTPOHHOW  TIOYTE)
OCYIIIECTBIISIETCS IyTEM HAMNpaBJIEHUS 3JIEKTPOHHOIO MHCbMAa Ha aApEeC AJIEKTPOHHOW IOYTHI
3asBUTEIS U JI0JKHO COJIEPKAaTh YETKUH OTBET Ha MOCTABJICHHBIE BOIIPOCHI.

NuauBuayanbHOEe NHCbMEHHOE HHQPOPMUPOBaHUE (IO TOYTE) OCYIIECTBISETCS IIyTEM
HalpaBJIeHUs] NMHCbMa Ha TOYTOBBIA aJpec 3asBUTEN M JOJDKHO COJiepXaTh YEeTKUH OTBET Ha
MIOCTaBJIEHHBIE BOIPOCHI.

2. CTanaapr npeaocTaBjieHuss MyHHIHNIAJIbHON yCJIYru

2.1. HanMmeHOBaHME MYHUIMIAIBHON yciyru - [lpuHATHE pemieHus 00 WCIOJIb30BAHUU
JIOHHOTO TPYHTa, U3BJICUEHHOTO MPH MPOBEJCHUN THOYIITYOUTENbHBIX U JPYTUX paboT, CBSI3aHHBIX
C M3MEHEHHEM JHa U OeperoB BOAHBIX OOBEKTOB Ha TeppUTOpUM KHPOBCKOro ceabcKoro
noceneHus: CBETIOAPCKOT0 MyHUIIMTNIANBHOTO paiioHa Bonrorpazackoii obnacTi.

2.2. MyHununanbHas yciyra NpeaocTaBisieTcs agMuHucTpauuein KupoBckoro cenbckoro
nocesnieHnsi CBETJIOAPCKOTO MYHHUITMTIATBLHOTO paiioHa Bonrorpanckoit obmactu  (nmamee —
aAMMHMCTpALMs, YIIOJTHOMOYEHHBIN OpraH).

2.2.1. MyHnununanpHas yciyra OKa3bIBaeTcsi aaMUHHCTpanued, a Take MOI[ Ha
Tepputopun  KupoBckoro cenbckoro mnoceneHuss CBETIOAPCKOrO MYHHUIMNAIBHOTO paiioHa
Bonrorpasnckoii obnactu.

2.2.2. Anmunucrpauus, M®L] He BmpaBe TpeOOBaTh OT 3asABUTENS OCYILECTBICHUS
JeICTBUI, B TOM YMCJIE COTJIACOBaHMM, HEOOXOIMMBIX I MOJIyY€HUs MYHUIIMIIAJIbHOW YCIyTU U
CBA3aHHBIX C oOOpalleHHeM B UWHBIE TOCYJapCTBEHHbIE OpraHbl (OpraHbl MECTHOTO
CaMOYITIpaBJIEHUs ), OPTaHU3aAIMK, 332 HCKIIOUYCHHEM TMOJYYEHHUS YCIYT, BKIIOYEHHBIX B IE€pPEUCHb



yCIyr, KOTOpbIE SBISIFOTCS HEOOXOAMMBIMM UM OOS3aTENbHBIMU ISl NPEIOCTaBICHUS
MYHUIUIATIBHBIX YCIYT.

2.3. KoHeuHbIM pe3yibTaTOM MPEAOCTABICHUS MYHHUIMIAIbHON yCIyru SIBJISIETCS Bbllada
(HampaBiieHME) 3asBUTEIIO PE3YJIbTaTa MIPEIOCTABICHNS MyHULIUIIAJIbHON YCIYTH.

PesynpTaTom npenocraBieHus MyHULIUIIAIBHON YCIIYTH SIBIISETCS:

- Pemenne 00 WUCHONB30BAHWU JOHHOTO TPYHTA, W3BICUYEHHOTO IPH MPOBEICHUH
JHOYTJIYOUTENBHBIX U IPYTUX paboT, CBA3aHHBIX C U3MEHEHHEM JHA U OeperoB BOAHBIX 00BEKTOB B
¢dopme oCTaHOBICHHS aMUHUCTPALHH;

- OTKa3 B MIPEe1I0CTABICHUN MYHHUIIMNIATbHON YCIyTU B OpME NUCbMa aIMUHUCTPALIUH.

2.4. Cpok mpenocTaBlieHUs] MyHULMTIAIBHOW YCIYTH HE JOJDKEH IMPEeBBIIATh 15 paboumx
JTHEH CcO JHS PErucTpaluy 3asBICHUS O MPEJOCTaBICHUH MYHHIMIAIBHON YCIYTM M HMHBIX
JIOKYMEHTOB, yKa3aHHbIX B IIyHKT€ 2.6 HACTOSAIIEr0 aJMHHHUCTPAaTUBHOro perigameHnra. Cpoku
NPOXOXKICHUS OTHCIBHBIX aJMHHUCTPATHUBHBIX MPOLENYp M CPOKH BBIOJHEHHUS JeHCTBUI
OTJEJIbHBIMU JIOJDKHOCTHBIMM JIMIIAMU YKa3aHbl B pas3jene 3 HacTOALIero aAMHHUCTPATHBHOIO
perylaMeHTa.

2.5. AamuHucTpanus o0ecrnieyrBaeT pa3MelleHne U aKTyalu3allio NIepeyHs HOpMaTUBHbIX
NPaBOBBIX AaKTOB, PETYIUPYIOIIUX MPEIOCTABICHWE MYHHIMIIATBHON YCIyrH, Ha CBOEM
ouuuanbHOM caiiTe, a TakKe B COOTBETCTBYIOILEM pazfielie (peiepaabHOro peecTpa.

2.6. UcuepnbiBarouiuii InepedyeHb JOKYMEHTOB, HEOOXOJUMBIX JUISl IPEAOCTaBJICHUS
MYHULUIAIBHON YCIIyTH.

2.6.1. HcuepnbiBaromuii MnepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHM C
3aKOHOJIATENPHBIMH  WJIM HMHBIMH ~ HOPMAaTHUBHO-TIPAaBOBBIMH ~ aKTaMH ISl [PEIOCTaBICHUS
MYHUIUNAIBHON YCIIyTH, MOAJIEKAIINX MIPEICTABICHUIO 3asBUTEIIEM

- 3asBIIEHHE O pACCMOTPEHHH BO3MOXKHOCTH HWCIIOJIb30BAaHMS JIOHHOTO TpPYHTa s
o0ecrneyeHnss MyHULMIIAIBHBIX HYXJl WIM €r0 MCHOJIb30BaHUS B MHTEpecax 3asBHUTENs MO (opme
cornacHo Ilpunoxenuss Ne 1 k [lopsiaky MCHONB30BaHUS TOHHOTO TPYHTA, W3BICYEHHOTO TPU
IPOBEICHUN JHOYITYOUTENbHBIX M JPYT'MX DPa0OT, CBSI3aHHBIX C M3MEHEHHEM JHAa U Oeperos
BOJIHBIX OOBEKTOB, YTBEPKICHHOMY IpukazoM Munnpupossl Poccuu ot 15.04.2020 Ne 220 (nanee
— Iopsimox Ne 220).

3asBieHHE O pPACCMOTPEHHUH BO3MOXKHOCTH WCIIOJNIB30BaHUS JOHHOTO TpyHTa s
o0ecrieyeHnss MyHUITUITATBHBIX HYXI WIA €r0 HCIONB30BaHHUS B MHTEpecax 3asBHTENS B (opme
HJIEKTPOHHOI'0 JIOKYMEHTA MPEJICTABIAETCS B YIIOJIHOMOYEHHBIA OpraH 1Mo BBIOOPY 3asBUTEIS:

- TIyTeM 3amoJHeHHs (POPMBI 3arpoca, Pa3MENIIeHHON Ha OPHUIIMAIBHOM CaiiTe, B TOM YHUCIIe
IOCPEJCTBOM OTHpPAaBKM 4epe3 JHYHbBI KabuHeT EauHOro mnoprana rocyJapCTBEHHBIX U
MYHUIIUTIATBHBIX YCITYT;

- TIyTeM HampaBJeHMUs JJEKTPOHHOIO JIOKyMEHTa B YIOJHOMOYEHHBIH OpraH Ha
o(pHUIIMANBHYIO AIEKTPOHHYIO MOUTY.

B 3asgBieHuuM 0 paccMOTPEHUM BO3MOXHOCTH MHCIOJIb30BaHMUSA JIOHHOTO TpYyHTa s
o0ecrieyeHnsT MyHUITUITATBHBIX HYXI WIA €r0 HCIONB30BaHHUS B MHTEpecax 3asBHTENS B (opme
AJIEKTPOHHOI'O JIOKYMEHTa YyKa3blBaeTCsl OJMH M3 CIEAYIOUIMX CII0COO0B IpeloCTaBICHUs
pe3yIbTaTOB PACCMOTPEHHMS 3asIBIICHUS YIIOJTHOMOYEHHBIM OPTaHOM:

B BUJEe OYMaXHOTO JIOKYMEHTa, KOTOPBIH 3asBHTEIb MOJIy4aeT HEMOCPEJACTBEHHO TIpU
JMYHOM OOpaIleHUH;

B BHUAEC OYMaXHOTO JOKYMEHTa, KOTOPBIH HANpaBISIETCS YHNOJHOMOUYEHHBIM OpraHOM
3asBUTEIIO ITOCPEICTBOM ITOYTOBOTO OTIPABIICHUS;

B BHJEC YJIEKTPOHHOTO JOKYMEHTa, pa3MEIIeHHOro Ha O(UIIMAIFHOM caiiTe, CChUTKa Ha
KOTOPBIIl HAampaBiIeTCsl yIMOJHOMOUYEHHBIM OpPraHOM 3asBUTENIO0 IOCPEACTBOM DJIEKTPOHHOMN
TIOYTEHI;

B BHJE DJEKTPOHHOTO JOKYMEHTAa, KOTOPBIA HANpaBJIsETCs YIOJIHOMOYEHHBIM OpPraHOM
3asBUTEITIO TTOCPEICTBOM DIIEKTPOHHOMN TTOYTHI.

K 3asBnenuro npunararorcs:



- 3aKJII0YEHUE TEePPUTOPHATILHOIO opraHa denepaabHOro areHTCTBA 10 HEPOI0Ib30BaHUIO
00 OTCYTCTBHM TBEPJbIX IOJIE3HBIX HMCKONAEMbIX, HE OTHOCSIIMXCS K OOIIepacnpOoCTpaHEHHBIM
MOJIE3HBIM MCKOMaeMbIM, 1o (hopme cornacHo [Ipunoskerns Ne 2 x [Topsaky Ne 220;

- 3aKJIIOYEHUE TeppUTOpUaNbHOro opraa denepaibHOro areHTCTBA BOJHBIX PECYPCOB 00
OCHOBAHMAX IPOBEACHUS THOYIIIYOUTENbHBIX M APYIMX paboT, CBA3aHHBIX C MU3MEHEHHEM JIHA U
OeperoB BOJHBIX OOBEKTOB, B PE3yJIbTaTe KOTOPHIX MOJYYEH JOHHBIA TPYHT, MO (OPME COTIACHO
[Tpunoxenust Ne 3 k [Topsiaxy Ne 220.

2.6.2. HcuepnplBalOIIuid TEPEYCHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMAaTHUBHBIMU IPAaBOBBIMU AKTaMU JJIsl NPEAOCTABICHHUS MYHUIUNAIBHON YCIIyTH, KOTOpBIE
HaXOJATCSl B PACHOPSKEHUU T'OCYJApCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpAaBIEHUS U
WHBIX OPTaHOB, U MOAJIEKAIUX MIPEACTABIECHUIO B PaMKaX MEXBEIOMCTBEHHOI'O B3aUMOICHCTBUS:

- Beinucka u3 EI'PYOJI st ropuandeckux Juil.

2.6.3. Konmuu [OKyMEHTOB JIOJDKHBI OBITh 3aBEPEHBI IMOAINMUCHIO 3asBUTENS C yKa3aHHEM
bamMuIuM ¥ MHULKANOB (OTYECTBO B MHHMIMANAX - [PU HAJTMYUHU) 3asABUTENS, a TAKKE JaThl
3asBieHus. JIMCTBI, COCTABISAIONINE KOIMHUIO OJHOTO JTIOKYMEHTA, JOJDKHBI OBITh MPOHYMEPOBAHBI U
HPOIIUTHI C YKa3aHUEM KOJIMYECTBA MPOIIUTHIX JIUCTOB.

2.6.4. Ilpu nopaue 3asBICHUS W NPUIAraéMbIX K HEMY JOKYMEHTOB JMYHO 3asiBUTENIEM
COTPYAHUKY  AIMMHUCTPALMM, TPEABABISACTCS  JOKYMEHT, YAOCTOBEPSIOIMH  JHMYHOCTh
¢usndeckoro Jymma (€ro MPeACTaBUTENS), MPEICTABUTENS IOPUIAYECKOrO JIUIA, JAOKYMEHT,
HOJATBEPXKIAIOIIMKA TOJTHOMOYMS HPEACTaBUTEN (PU3MUECKOro WM IOPUAMYECKOro Juna (mpu
nojaue 3asBieHus mnpejactaBureneM). CekpeTapb KOMUCCHM HM3rOTAaBIMBAET KOMMIO JOKYMEHTa,
YIOCTOBEPSIOLIEr0 JUYHOCTh (PU3MYECKOTo Jula (ero MNpeACTaBUTENs), MPEACTaBUTENS
IOPUJIMYECKOTO JIMLA, JOKYMEHTA, HOATBEP KIAIOIIEro MOJIHOMOYMS MPEeACTaBUTENS (PU3NYECKOIO
WIM IOpUIMYECKOro Jnua (Mpu Iojaye 3asBiIEHUS MPEICTABUTENIEM), U BO3BpAIIAET YyKa3aHHbIE
JIOKYMEHTBI.

2.6.5. AaMuHMCTpalMs HE BIIpaBe TPeOOBATh OT 3asIBUTEIIS:

1) mnpexacraBieHuss JOKYMEHTOB W HMH(pOpMALMM WIM OCYLIECTBICHHUS JEHCTBHUH,
IPEJICTAaBICHUE WM OCYIIECTBIIEHHE KOTOPBIX HE IMPEIyCMOTPEHO HOPMATHBHBIMU IPABOBBIMHU
aKTaMH, pPETyJUPYIOIIMMU OTHOLIEHWS, BO3HUKAIOIIME B CBA3M C IPEJOCTABICHUEM
MYHHUIUIIAJIBHON YCIyTH;

2) mpeCTaBIeHNs JOKYMEHTOB ¥ MH(GOPMAIMH, B TOM YHCJIC MOITBEPKIAIONINX BHECCHUE
3asiBUTEJIEM IUIAThl 3a MPEAOCTaBICHHE MYHHUIMIAIBHOW YCIYTHM, KOTOpPHIE HAXOIATCA B
pacnopsiKeHUH OpraHOB MECTHOI'O CaMOYNpaBleHUs JIMOO MOJIBEJOMCTBEHHbBIX OpraHaM MECTHOI'O
CaMOYTIpaBJIEHUs] OpraHu3alMi, y4acTBYIOIIMX B INPEAOCTABICHUM MPEIyCMOTPEHHBIX YacThio 1
cratbu 1 @enepanpaoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHu3anyu MpeI0oCTaBICHUS
rOCYyJapCTBEHHBIX M MYHHIMIAIbHBIX YCIYr» MYHUIMNAIBHBIX YCIYI, B COOTBETCTBUH C
HOPMAaTHBHBIMH IIPaBOBBIMM akTaMu Poccuniickoit denepanuy, HOPMATUBHBIMHU IIPABOBBIMHM aKTaMH
Bosnrorpasckoit 06macTi, MyHUIIMIIATbHBIMUA TIPAaBOBBIMU aKTaMH, 32 UCKIIOUEHHEM JIOKYMEHTOB,
BKITIOYCHHBIX B ONPEEIICHHBIN yacThio 6 ctathu 7 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3
«O0 opraHM3aluy MpPeJOCTaBICHUS TOCYJAapPCTBEHHBIX W MYHHULUNAIBHBIX YCIYr» IepedyeHb
JIOKYMEHTOB. 3asiBUTEIIb BIIpaBe MPEACTAaBUTh yKa3aHHbIE TOKYMEHTHl U MH(OpPMAIMIO B OpPTaHbl,
MPEIOCTABIISAIONINE MYHUIIUTIATbHBIE YCIYTH, [0 COOCTBEHHON MHUIIMATUBE;

3) ocyIecTBIeHUs ACUCTBUIl, B TOM YHCJE COTJIaCOBAaHHM, HEOOXOAUMBIX Ui MOTyYSHUS
MYHUIIMNIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpalleHHUEM B HWHbIE TOCYIAapCTBEHHBIE OpPraHbl, OpraHbl
MECTHOI'O CaMOYIPABJICHUS, OpPraHM3allMM, 33 HWCKIIOYEHHEM IIOJIyYE€HUs YCIyr U IOJTY4EHHS
JOKYMEHTOB U HMH(pOpMaIUU, MPEIOCTABIIEMbIX B pe3ylbTaTe MNPEAOCTaBICHHUS TaKUX YCIYT,
BKJIIOYEHHBIX B IIepeYHH, yKa3aHHble B yacTu 1 crathu 9 PenepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «OO6 opraHu3ayy Ipe0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUITATBHBIX YCIYT»,

4) mpencraBieHUs JOKYMEHTOB M HMH(OpManuH, OTCYTCTBHE M (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAINCH NP MIEPBOHAYAIBHOM OTKa3€ B MpUEMe TOKYMEHTOB, HEOOXOIUMBIX JIs
MPEIOCTABIICHUSI MYHULIMIIATBHON YCIYTH, JU00 B MpEAOCTaBICHUM MYHHUIMIIAIBLHOW yCIyTH, 3a
VCKJIIOYEHHEM CIIEYIOIINX CIIy4aeB:



a) U3MEHeHHe TpeOOBaHMI HOPMATUBHBIX MPABOBBIX aKTOB, KACAIOIIMXCS MPEIOCTABICHUS
MYHHULIMIIAJbHOW YCIYTH, IIOCJI€ NE€PBOHAYAJIbHOM IIOJAa4YM 3asBICHHMS O IPEIOCTaBICHUU
MYHULIMIIAJIbHON yCIIYTH;

0) Hamuuume OmMOOK B 3asBICHHM O IMPEJOCTABICHUH MYHHIMIIAIBHON YCIYyIH U
JOKYMEHTaX, IOJAHHBIX 3asBUTEJIEM IIOCIE IEPBOHAYAIBHOIO OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEAOCTAaBICHHS MYHHLIMNAIBHOM yCIyrH, JUOO B TPEAOCTABICHUU
MYHHIIMIIAJIbHON YCIyTH U HE BKJIFOYEHHBIX B IIPEJCTABJICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa [CHCTBUSA JOKYMEHTOB WM W3MEHEHHE WH(POPMALUU IOCIe
IEpPBOHAYAJILHOTO OTKa3a B IIpUeME JOKYMEHTOB, HEOOXOIUMBIX JJs IPeJOCTaBICHUS
MYHUIIUTIATBHON YCIIyTH, TUOO B MPEIOCTABICHUN MYHHUIIMIIAIBHON YCIyTH;

I') BBIBICHHE JOKYMEHTAJIBLHO MOIATBEPKIECHHOrO (pakTa (MPU3HAKOB) OMIMOOYHOTO HIIU
IPOTUBOIPABHOrO JeiicTBUsA (Oe31eHCTBUsI) AOIKHOCTHOIO JIML@ OpraHa, IpelOoCTaBIISIIOILEro
MYHUIUNATBHYIO  yCIAYry, MYHUIUIAIBHOTO clykamero, paborauka MOILl, paboTHuka
OpraHu3amuu, npeaycMoTpeHHoi yacteio 1.1 cratbum 16 denepanbHoro 3akona ot 27.07.2010
Ne 210-®3 «O6 opranuzanuy MpeaoCTaBIeHUs TOCYJAPCTBEHHBIX M MYHUIIUIIATIBHBIX YCIYT», IPH
[EpBOHAYAJILHOM OTKa3e B IpHEMEe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IPelOCTaBICHUS
MYHULIMIIAJIBHOW YCIYTH, IM00 B MPEIOCTABIEHUN MYHUIIMIIAIBHON YCIYTH, O YEM B MHCbMEHHOM
BUJE 3a IOMINUCBIO PYKOBOAUTENSl OpraHa, IPEJOCTaBIAIOIIET0 MYHULUUNAIBHYIO YCIYTY,
pykxoBogutenss M®I[ npu nepBoHayaJlbHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOJUMBIX IS
IPEOCTaBIICHUS] MyHUIIMIIAIBHON YCIyTd, MO0 PyKOBOAUTEINS OpPraHU3alMM, NPelyCMOTPEHHON
gacteto 1.1 crateu 16 DepepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzamuu
IIPEJIOCTABIIEHUS TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX YCIIYI», YBEIOMIISETCS 3asiBUTEIIb, a TAKXKE
HPUHOCATCS U3BUHEHHUS 32 I0CTAaBJICHHbIE HEY00CTBA.

2.7. VicuepnbiBaroliuii epedeHb OCHOBAHUM U1l OTKa3a B IPHUEME JOKYMEHTOB.

1) 3asBiieHME U TNPHIOKEHHBbIE K HEMY JIOKYMEHThl HE COOTBETCTBYIOT TpPeOOBaHUSM,
YCTAHOBJICHHBIM ITYHKTOM 2.6 HACTOSIIEr0 aJMUHUCTPATUBHOIO PEIJIaMEHTA;

2) TeKCT 3asBJICHMS O NPEOCTaBICHUU MYHULIUIIAIBHON YCIYry He MOAJAeTCs IPOUTEHHIO;

3) K 3agBICHUIO HE NPUJIIOKEHBI JIOKYMEHTbHI, HEOOXOAMMBIE JMJIsi MPEIOCTABICHUS
MYHUIIMIIAJIbHON YCIIyTH, YKa3aHHbIE B JMUHUCTPATUBHOM PETJIAMEHTE, IIPEIOCTABIEHUE KOTOPBIX
ABJIIETCS 00SI3aTENIbHBIM Il 3asBUTEJIEH B COOTBETCTBUM C YKa3aHHBIM INPUIOKEHUEM, JINOO
IIPUIJIOKEHBI KOITUU JOKYMEHTOB, KOTOPBIE TOJIKHBI OBITh MPUJIOKEHBI B OpUTHHAJIAX.

2.8. HcuepnbslBarolluii NEpEYEHb OCHOBAaHWM Il TPUOCTAHOBIEHMS WM OTKa3sa B
IIPEIOCTAaBIEHUU MYHUIIUNIANBHON YCIyrH

2.8.1. OcHoBaHuil i1 TIPUOCTAHOBJIEHHUS IPEAOCTABICHHUS MYHULUNAIBHON YCIyTu
3aKoHoAaTenbecTBOM Poccuiickoit denepanuy He MPeyCMOTPEHO.

2.8.2. HcuepnblBarouii IepeyeHb OCHOBAHMW M OTKa3a B  IPENOCTABJICHUU
MYHULIMTIAJbHOW YCIIYTH:

1) obparieHue ¢ 3anpocoM O NMPeIOCTaBICHUH MYHUIUIIAIBHON YCIIYyTH JIMIA, HE UMEIOLIETo
npaBa oOpaliarbCs C 3asBJICHUEM O MPEAOCTaBICHUMM MYHULMINAIBHOW YCIYrM W (WJIM) He
MMEIOLIETO MPaBa Ha MOIYYCHHE MYHULUIIAIIBHON YCIIyTH;

2) HeIOCTOBEPHOCTh CBEJIEHUH, COAepkKAIUXCsl B 3asBICHUU WM B MPUIIOKEHHBIX K HEMY
3asBUTENIEM TIOKYMEHTAaX;

3) B cimy4ae ecid, TEKCT 3asBJICHUS HE MOAJaeTCs MPOUTEHHIO (IIPU HAIpaBJICHUU 3asiBICHUS
U TIpUJIaraeMbIX JOKYMEHTOB IOYTOBOI CBS3bIO).

ITpu sTOM 3asBUTENIO HAIIpaBIseTCs UH(OPMAIMS O TOM, YTO OTBET Ha 3asBJIeHUE He OyneT
JIaH M0 yYKa3aHHBIM NPUYMHAM, €CIH ero (aMuins (HauMEeHOBaHUE) U MOYTOBBIN aJpec MOAAal0TCs
IIPOYTEHHUIO;

4) B ciydae eciM, 3asBJICHHE COJECPKUT BOMPOCHI, HE MOJMNAJAIONIME IOJ JAeWCTBUE
AJMUHUCTPAaTUBHOTIO pErJIaMEHTA.

2.9. MyHunnanpHas yciyra npeocTaBisieTcs: 0ecIiaTHo.

2.10. MakcuManbHBIM CPOK OXHJAHUSA B OYepeau IpU MoJade JOKYMEHTOB W IIpH
MIOJIyYEHUU PEe3yNbTaTa IPeI0CTABICHUS MYHULIUIIAIbHON YCIYyTH COCTABIAET 15 MUHYT.



2.11. MakcumanbHBI CPOK PETUCTpAllUM 3asBJICHUSA O MPEIOCTABICHUH MYHULIMIAIbHON
YCIIyTH:

1) mpu HampaBlIeHUW 3asBICHUS M TMPUIAraeéMbIX JTOKYMEHTOB IMOCPEACTBOM IOYTOBOTO
OTNpPABJICHUS] MJIM B DJIEKTPOHHOM BuAe uepe3 EnuHbI nopran rocyAapCcTBEHHBIX U
MYHHUITUTIATBHBIX yceiyr (ynkmuit) (manee - Ilopram), a Takxke depe3 MHOTOQYHKIIMOHATIbHBIC
LEHTPHI - 3 (TpH) KaJCHAAPHBIX JIHS;

2) Opu JTUYHOM OOpaIleHUH 3asBUTENS - B MPUCYTCTBUU 3asBUTENSI B JIEHb OOpaIlCHUS
MaKCHMaJbHBIN CPOK HE JOJKEH IPEBBIIATH 15 MUHYT.

2.12. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISAETCS MyHUIMIIATbHAS YCIIyTa, K
3ally OKUAAHMSI, MECTAM JUISl 3allOJIHEHUS 3aIIPOCOB O MPEAOCTaBICHUM MYHULMIAIBHON YCIYTH,
UH(POPMALIMOHHBIM CTEH/IaM C 00pa3liaMH MX 3al0JHEHHUS U TIepEeUYHEM JIOKYMEHTOB, HEOOXOAUMBIX
JUTSL TIPEJIOCTABIICHHS Ka)X/10H MyHULIUIIAJIbHON YCIIYTH, Pa3MEIICHUI0 1 0(OPMIIEHUIO BU3yaJIbHOM,
TEKCTOBOM M MYJIbTHUMEIUIHON MH(MOpMAIMKM O MOPSAAKE MPEIOCTABICHUS TaKOW YCIYrH, B TOM
yHuclie K 00ECleYeHUI0 AOCTYMHOCTH JUIsl MHBAJIMWJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKoHOaTesbcTBOM Poccuniickoit denepanny 0 COMaNbHOM 3aIUTE UHBAJINIOB.

2.12.1. Uadopmanus o rpaduke (pexrme) paboThl yIIOTHOMOUYEHHOTO OpraHa pa3MeIaercs
IIPU BXOJI€ B 3JlaHUE, B KOTOPOM OHO OCYILECTBIISIET CBOIO J€SITENIbHOCTD, HA BUAHOM MECTE.

3n1anue, B KOTOPOM MPEIOCTaBISAETCS] MYHHUIIUIAIbHAS YCIIYTa, TOJDKHO OBITH 000PYI0BaHO
OTJENILHBIM BXOOM JIJIsl CBOOOIHOTO JJOCTYTIA 3asBUTENCH B MOMEIICHHE.

Bxon B 3maHue nomkeH ObITh 00OpynoBaH WHGOPMALMOHHOW TaOIMUYKOW (BBIBECKOM),
conepkamieil mHdopmanro 00 YIMOIHOMOYEHHOM OpraHe, OCYIIECTBIISIIOIIEM MPel0CTaBlICHUE
MYHUILIMIIAJILHOW YCIIYTH, a TaKKe 000py10BaH y/100HOM JIECTHULIEH C MOPYYHSIMHU, TAHTyCaMHU JUIs
OecnpensiTCTBEHHOTO MePeIBUKEHUS TPaKIaH.

Mecra mnpenocTaBieHHs MYHHIMIIATBHON yCIyrd OOOpYyIyIOTCS C y4eToM TpeOOBaHUI
JIOCTYITHOCTH Il MHBAJIMJIOB B COOTBETCTBUU C JEHCTBYIOLIMM 3aKOHOJATENbCTBOM Poccuiickoii
®denepanyy 0 COLUATBHON 3alIUTE HHBAJINI0B, B TOM YHCIIE 00ECIIEUNBAIOTCS:

yCcIOBUSL Ui OECHpPEmsITCTBEHHOTO JO0CTynma K OOBEeKTy, Ha KOTOPOM OpTaHHU30BaHO
MIPEIOCTAaBIIEHUE YCIYT, K MECTaM OTJIbIXa U MPEJOCTaBISEMbIM YCIyTaM;

BO3MOKHOCTh CAMOCTOSITEJIbHOI'O MEPEABIKEHUsI 10 TEPPUTOPHH O0OBEKTa, Ha KOTOPOM
OpraHM30BaHO MPEJOCTaBICHUE YCIYI, BXOJla B TaKOM OOBEKT M BBIXOJAa U3 HEro, MOCaJKd B
TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECI1a-KOJISICKH;

COIIPOBO’KICHNWE WHBAJIMJIOB, HMEIOIIMX CTOHKME paccTpoiicTBa (QYHKIMU 3pEHUs H
CaMOCTOSITEJIBHOTO NEPEBUKEHMS, M OKa3aHMe WM IIOMOLIM Ha OO0BEKTe, Ha KOTOPOM
OpPraHU30BaHO MIPEIOCTABICHUE YCIIYT;

HaJJIexallee pasmelleHne o0opynoBaHUs M HOcUTeNed MHPOpMaluu, HEOOXOAUMBIX s
oOecrieyeHns OecTIpensITCTBEHHOIO 0CTYIa HHBAIUIOB K 00BEKTY U MPEIOCTaBISIEMbIM YCIIyTaM C
Y4€TOM OIpaHUYECHUN UX KU3HEEATEIIbHOCTH;

OyOonupoBaHHe HEOOXOAMMOW Ui MHBAJIUAOB 3BYKOBOM M 3pUTENbHOM HMHpOpMAaLUH, a
TaK)Ke HaJNucedl, 3HAKOB W MHOW TEKCTOBOM M rpaduyeckol uHGOpMaLUU 3HAKAMU,
BBITIOJTHEHHBIMU ~ penbedHO-ToueuHbIM IpudTOoM bpaiins, pomyck cypaomepeBoAYuKa U
TU(IIOCYPIOTIEPEBOAUHKA,;

JIOMYCK Ha O0OBEKT, HA KOTOPOM OPraHU30BaHO MPEAOCTaBICHUE YCIIYT, COOaKU-TIPOBOIHUKA
OpY HAJIMYMU JIOKYMEHTa, MOJTBEPXJAIOUIEr0 €€ clelualbHoe OOyyeHHe U BBIJABAaEMOro B
MOPSIZIKE, YCTAHOBJIEHHOM 3aKOHOJATENhCTBOM Poccuiickoi denepanuu;

OKa3aHMe pPabOOTHHKaMM opraHa (y4pexaeHHus), MpeOoCTaBISAIOUIETO YCIYrHM HaCeleHHMIO,
MOMOIIY HHBAJIKWJAM B IPEOAOJIEHHH OaphepoB, MEMIAIOUIUX MOJTYYEHHIO UMM YCIYI HapaBHE C
JPYTUMHU OpraHaMHu.

[lomemienusi, B  KOTOPBIX MPEIOCTABISETCS  MYHHUIMIAIbHAS  YCIIyra, JOJIKHBI
COOTBETCTBOBaTh CAHUTAPHO-TUTMEHWYECKUM INPAaBWJIAM M HOpPMaTHBaM, IpaBUIIaM IOXKapHOU
6e3omacHocTH, Oe3omacHocTH TpyAa. [lomemenus o00pyaAyOTCS CUCTEMaMH KOHIUIIMOHUPOBAHUS
(oxJaxJaeHWs W HarpeBaHus) W BEHTWJIMPOBAaHUSA BO3AyXa, CPEACTBAMH OIOBELIEHUS O
BO3HUKHOBEHHUU UpE3BbIUaHON cuTyanuu. Ha BUAHOM MecTe pacnosiaratroTcsi CXeMbl pa3MeLIeHUs



CPEICTB TMOXApOTYIICHUST W TyTed »HBakyanuum Jroned. IlpemycmarpuBaercs 000pynOBaHHE
JOCTYITHOT'O MECTa OOIIECTBEHHOTO MOJIh30BAHUS (TyaleT).

[Tomemenuss M®I] mist paboThl ¢ 3asABUTEIAMH OOOPYIYIOTCS JJIEKTPOHHOH CHCTEMOU
YOPaBJICHUS OYEpEbl0, KOTOpas TMPEJCTaBIsSET COOOW KOMIUIEKC MPOrpaMMHO-aNnapaTHbIX
CPEICTB, TMO3BOJSIONIMX ONTHUMHM3UPOBATH yIpaBieHHe ouepensMu 3assurencii. [lopsmok
UCIIOJIb30BAHUS  DJICKTPOHHOM CHUCTEMBI  YIIPaBIEHUS MPEAYCMOTPEH aJIMHHHCTPATUBHBIM
periaMeHTOM YTBEP KJICHHBIM ITpUKa3zoM aupekropa MOII.

2.12.2. IlpueM OKYMEHTOB B YIIOJHOMOUYEHHOM OpIaHE OCYILECTBIISIETCS B CIELUAIBHO
000py/I0BaHHBIX TOMEIIECHUSAX UM OTBEACHHBIX Ul 3TOT0 KaOUHEeTax.

2.12.3. TlomemeHus, npeaHA3HAYCHHBIE I TMpUeMa 3asBUTENEH, 00OpymyroTCs
UHPOPMALIMOHHBIMHA CTEHJAMH, COJCP)KAIIMMHU CBEJCHMSA, YKa3aHHble B moamnyHkre 1.3.3
[Tonpaznena 1.3 aAMUHUCTPATUBHOIO pErjaMeHTa.

NudopmannoHHbIe CTEH/IBI Pa3MEIIAI0TCS Ha BUIHOM, TOCTYITHOM MECTE.

Odopmnenne nHGOPMALIMOHHBIX JTMCTOB OCYILECTBISETCS YAOOHBIM 71l UTEHUS HIPUPTOM
— Times New Roman, popmar nmcra A-4; TekcT — MponucHbIE OyKBBI, pa3Mepom mpudra Ne 16 —
OOBIUHBIN, HANMEHOBAHHUE — 3arjaBHbIe OYKBbI, pasMepoM ipudra Ne 16 — xupHbiid, monsg — 1 cm
BKPYTroBYy10. TE€KCThI MaTEpHAJIOB AOKHBI OBITH HaleyaTaHbl 0€3 UCIpaBICHUH, HauOoJIee BaXKHAS
uH(popMalns BbLAeNseTcs XUupHbIM mpudrom. [lpu opopmiiennn nHOPMAITMOHHBIX MaTEPHATIOB B
BUJIE 00PAa3IOB 3asIBJICHUN HA MOJTYYCHHE MYHHUIIMITAIILHON YCIIYTH, 00pa3IoB 3asBICHUH, TepedHei
JIOKYMEHTOB TpeOOBaHUA K pazMepy mpudTa u popmaTy JHCTa MOTYT OBITh CHUKECHBI.

2.12.4. TloMemenus s MpueMa 3asBUTEIIECH JOKHBI COOTBETCTBOBATh KOM(MOPTHBIM JIJIst
rpakJiaH yCJIOBUSM M ONTHUMAJBHBIM YCJIOBHUSIM PaOOThI JTOJDKHOCTHBIX JIUI] YIOJIHOMOYEHHOTO
oprasa v JOJDKHBI 00€CTIeUnBaTh:

- KOM(OPTHOE PACTIONIOKEHUE 3asIBUTENS U JODKHOCTHOTO JIMIA YIIOJTHOMOYEHHOTO OpTraHa;

- BO3MOXHOCTB U YI00CTBO 0(OpMIICHHS 3asBUTEIEM TUCEMEHHOTO OOpaIleHHUS;

- TeJIe)OHHYIO CBSI3b;

- BO3MOXXHOCTh KOITUPOBAHUS JOKYMEHTOB;

- JIOCTyl K HOPMATHBHBIM TPAaBOBBIM aKTaM, PETYJIUPYIOMHUM TPEIOCTABICHUE
MYHULUIIATBHON YCIYTH;

- HAJIMYME MTMCbMEHHBIX MPUHAIIEKHOCTEH u Oymaru popmara A4.

2.12.5. Jlnga oxxujpaHus 3asBUTENSIMU TIPUEMa, 3aMOJIHEHHUS] HEOOXOIUMBIX JUISl TTOTYYEHUS
MYHUIIUTIATBHOW YCIYyTH JOKYMEHTOB OTBOJAATCS MeCTa, OOOPYJOBaHHBIE CTYIbSIMH, CTOJIAMU
(crolikamu) Jisi BO3MOXKHOCTH O(OPMIICHUSI JTOKYMEHTOB, 00ECIEUMBAIOTCS PyYKaMH, OJIaHKaMU
JTOKyMeHTOB. KoJnuecTBO MECT OXXKHUIaHUS OMpeNensercs HCXoAs U3 (aKkTUYeCKOW HArpy3KH U
BO3MOKHOCTH MX Pa3MEIEHUS B TOMEIIEHUH.

2.12.6. IlpueM 3asBUTENEH TIPU MPEJOCTABICHIUH MYHUILIUNIATHLHON YCIYTH OCYIIECTBISETCS
corjacHo rpadguky (pexumMy) paboThl YIOJIHOMOYEHHOTO OpraHa: €XKeIHEBHO (C MOHEASIbHUKA TI0
MSTHUILY ), KPOME BBIXOJHBIX U TIPa3IHUYHBIX THEH, B TeUeHHE pabodyero BpeMeHH.

2.12.7. Pabouee MeCTO JOHKHOCTHOTO JIMIIA YIIOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOTO 3a
MPEIOCTaBIEHUE MYHUIIUNAIBHOW YCIYyTH, JODKHO OBITh 00OPYIOBAaHO MEPCOHAIBHBIM
KOMIIBIOTEPOM C IOCTYIIOM K HH(POPMAITMOHHBIM pecypcaM YIOITHOMOYEHHOTO OpraHa.

2.12.8. TpeboBanuss Kk 0OeCNEYEHHIO JOCTYIMHOCTH IIPEIOCTABICHUS MYHHUIIMIIAIBLHOU
YCIIYTH JJI1 UHBAJIUJIOB.

YT0THOMOYEHHBIM OpraHoM, MIPEA0CTABIISIONIUM MYHHUITUTIATHEHYIO YCIIyTYy,
obecrnieunBaeTcs CO3JaHNe WHBATUAAM CIEIYIONIMX YCIOBHM TOCTYITHOCTH:

a) BO3MOXXHOCTh O€CTpENnATCTBEHHOTO BXOJla B MOMEIIECHUS YIOJIHOMOYEHHOTO OpraHa u
BBIXO/Ia U3 HUX;

0) BO3MOXXHOCTH CaMOCTOSITEIbHOTO TEPEABMKEHUS B TOMEIICHUSX YITOJTHOMOYEHHOTO
OpraHa B IENSX JOCTYINa K MECTY MPEAOCTaBICHHS YCIYTH, B TOM YHCIE C TTOMOIIBIO paOOTHIUKOB
YIOJIHOMOYEHHOTO OpTaHa, MPEeAOCTaBIAIONIETO MYHHIIUNAIBHYIO YCIyry, AacCUCTHUBHBIX W
BCIIOMOTATEJIbHBIX TEXHOJIOTHH, a TAKKE CMEHHOTO KPECIa-KOJISICKH;



B) BO3MOXXHOCTh MOCAJKH B TPAHCIOPTHOE CPEACTBO U BBICAJIKM M3 HEro IMepell BXOJIOM B
YIIOJTHOMOYEHHBII OpraH, B TOM YHCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJSICKU U, PU HEOOXOAMMOCTH,
C TIOMOIIIbIO pAOOTHUKOB YIIOJIHOMOYEHHOTO OpraHa;

I') CONMPOBOXICHHE WHBAIHMJIOB, MMCIOIIUX CTOMKHE pacCTpoiicTBa (DyHKIMU 3peHHS U
CaMOCTOSITENILHOTO TEPE/IBIKEHUS, U OKa3aHUs UM IOMOIIM B MOMEHICHHUSIX YMOJIHOMOYEHHOTO
Oprasa;

1) COAeCTBIE MHBAIMY IIPU BXOJE B ITOMEIIEHNE YIIOJHOMOYEHHOI'O OpraHa U BbIXOJE U3
HEero, HHPOPMUPOBAHUE HHBAIK/IA O JOCTYITHBIX MapIIpyTax OOIIECTBEHHOTO TPAHCIIOPTA;

€) HaJJexallee pasMelleHue HocuTened uHpopMmanuu, HeOOXOAUMON s oOecrneyeHus
OeCIpensITCTBEHHOI'O JI0CTYNa MHBAIUIOB K MYHUIMIAIBLHON yCIyre, C y4eTOM OrpaHMYEHUN MX
KU3ZHEJEATSIILHOCTH, B TOM YHCIIE TyOIrpoBaHUE HEOOXOIUMOM AJIs MOTYYCHHSI YCIYTH 3BYKOBOU
U 3pUTCIbHOW WHGOPMAIMK, a TAKXE HAJNUCeH, 3HAKOB W HMHOW TEKCTOBOM M Tpaduueckoi
uH(pOpMallMM 3HAKAMHU, BBIIOJIHEHHBIMH pelibeHO-TOYeUHbIM mpudToM bpaiing u Ha
KOHTPAacTHOM (pOHE; AOMYCK CypIoNepeBOAUMKa U TU(DIOCYPIONIEPEBOTUNKA;

K) oOecrieueHHe JIOMyCKa B TOMEIICHHWE YIOJHOMOYEHHOTO OpraHa, B KOTOPOM
MPEIOCTABISACTCS MYHUIMIANBHON ycilyra, cOOaKu-MpOBOJAHMKA IIPH HAJIMYUU JIOKYMEHTa,
MOJITBEPIKIAIOIIETO €€ CIIeIUaIbHOE 00yUeHHUE, BRIJAHHOTO TT0 (JOpME U B TIOPSIKE, YTBEPKICHHBIX
[Tpuxazom Muntpyna Poccuu ot 22.06.2015 Ne 386H;

3) OKa3aHuWE pPaOOTHHUKAMH YIOJTHOMOYEHHOTO OpraHa WHON HEOOXOIUMOW HWHBAIWAM
MOMOIIM B TPEOAOJCHUH OaphepoB, MEIIAIONIUX TMOJYYCHHI0 MMHU YCIyr HapaBHE C JIPYTUMHU
JUIAMH.

2.13. Iloka3arenu JOCTYITHOCTH M Ka4€CTBA MyHULIUIIAJILHON yCIyry

2.13.1. OCHOBHBIMM MOKa3aTEIsIMU JOCTYIIHOCTH M KadyeCcTBa MYHMLMIIAJBHOW YCIyTH
ABJISIOTCS:

- KOJINYECTBO B3aUMOJCHCTBUI 3asiBUTENS C JOKHOCTHBIMU JIMIIAMU NP IPEAOCTaBICHUH
MYHUIIMIIAJIBHON YCIIYTH U UX MPOAOJIKUTENBHOCTh. B mporecce npeaocTaBiaeHuss MyHUIIMITAIbHON
yCIyTH 3asBUTENb BIpaBe o0palarbcs B YIOJTHOMOUYEHHBIH Oprad o Mepe Heo0X0AUMOCTH, B TOM
YHClIe 32 MOJyYeHnEeM HHPOPMAIUH O X0 MPEAOCTaBICHNUS MYHUIIMITAILHOM YCIIyTH;

- BO3MOKHOCTbH MOJ]auy 3amnpoca 3asBUTENIS O MPEAOCTaBICHUM MYHUIMIAIBHON yCIyTd U
BBIIaYM 3asBUTENSIM JOKYMEHTOB II0 pe3yJjbTaTaM IpPENOCTABJICHUS MYHHUIMIIAIBHOW YCIyTHd B
M®II;

- BO3MOXXHOCTb JIMOO HEBO3MOYKHOCTh IOJYYEHHUS MYHULUNAIBHOW YCIYyrM B JIIOOOM
TEPPUTOPUAIBHOM TOJPA3JCICHUH OpraHa, MPEeIOCTaBISIOIIEr0 MYHULIUNAIBHYIO YCIYTy, II0
BBIOOpPY 3as1BUTENA (IKCTEPPUTOPHATIBLHBIN PUHLIUI);

- BO3MOKHOCTb MOJIY4YeHHs] UHPOPMAIIUU O XO/€ NMPEAOCTaBICHNUS MYHUIIMIIAIBHON yCIIyTH,
B TOM YHCJIE C UCIOIb30BaHUEM O(UIIMAIBHOTO caiiTe aAMUHUCTpanuu, EquHoro noprana;

- YCTaQHOBJICHHE JIOJKHOCTHBIX JIML, OTBETCTBEHHBIX 3a MPEIOCTABICHHE MYHHUIIMIIAJIbLHON
YCIIyTH;

- YCTaHOBJIEHHE U COOJIIOJICHHE TPeOOBaHUH K MOMENIEHUSM, B KOTOPBIX MPEAOCTaBIsAETCS
yciyra;

YCTAQHOBJICHHE M COOJIIOZICHWE CpOKa MPENOCTABICHHUS MYHHMLHMIAIBHOM YCIYyTd, B TOM
YyHClie CpOKa OXXKHUIAHUS B OYEpeau IpH Mojade 3asBJIE€HUS WU NpU TOIYYEHUU pe3yibTaTa
IIPEIOCTABIEHUS MyHULIUIIAbHON YCIYTH;

- KOJIIMYECTBO  3asBICHUN, TPHUHATBIX C  HCIOJIb30BAaHHEM  HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHONW CEeTH OOLIero IOJIb30BaHMs, B TOM 4YHCIE NocpeacTBoM EnuHoro
nopTaa.

2.13.2. Ilpm mnpenocraBieHUM MYHUIUNAIBHON YCIYIM 10 3KCTEPPUTOPUAIBHOMY
NPUHLINITY 3asiBUTENN (TIPEACTaBUTENH 3asiBUTENs1) UMEIOT MpaBo Ha oOparieHue B 000t MOIL]
BHE 3aBUCUMOCTH OT MECTa PErucTpanud 3asBuTeNs (MpeACTaBUTENS 3asBUTENA) 1O MECTY



KUTEIbCTBA, MECTa HAXOXAECHUS OOBEKTa HEIBMKMUMOCTH B COOTBETCTBUU C JI€HCTBHEM
AKCTEPPUTOPUATBHOIO IPUHIIUIIA.

[IpenocraBiieHne MYHULUMNAIBHOM  YCIYTH IO 3KCTEPPUTOPUAIBHOMY  IPUHLUILY
obOecrieunBaeTcsi MpU JIMYHOM OOpalleHUH 3asBUTENs (MPEICTABUTENST 3asgBUTENS) MO MECTY
npeObIBaHUs 3asBUTENs (IIpelacTaButTens 3asButens) B MOILl ¢ 3asBieHHeM O IMperoCTaBIEHUU
MYHULIMTIAJIbHON YCIIYTH.

2.13.3. B3aumojelicTBue 3asBUTENS (€0 MPEACTABUTENS) C JOKHOCTHBIMU JiniiamMu ML,
YIIOJJHOMOYEHHOI'O OpraHa Ipu IMPEeAOCTaBICHUHM MYHULUINAIBHON YCIYTH OCYILECTBISETCS [Ba
pasa - nmpu npencrasieHud B ML, yosHOMOYEHHBIH OpraH 3asBJICHHs CO BCEMU HEOOXOIMMbBIMU
JOKYMEHTaMHU JUIsl TOJY4YEHHMs] MYHMLIMIIAJBHOW YCIYrM M 1pU IOJyYEeHUU pe3ysbTara
IIPEIOCTABIECHUS MYHMLMIIAJIBHOM YCIYI'M 3asBUTEIEM HEMOCPEACTBEHHO. lIpomomkuTenbHOCTh
OJIHOTO B3aUMOJCHUCTBHS 3asIBUTEINS C TOJDKHOCTHBIM JInoM M®II, ynmoaHOMO4YEHHOTO OpraHa npu
IPEIOCTABIEHUM MYHHUIMIAIBHOM ycIayrd He mpeBblmaeT 15 munyr. B ciydae HampaBieHus
3asBJICHUS NOCpeacTBOM EauHOro nmoprana B3auMOJEHCTBUE 3asIBUTENS C JODKHOCTHBIMU JIMLAMU
M®II, yrnoaHOMOYEHHOIO OpraHa OCYUIECTBIIAETCSA JABa pa3za - npu npexacraBieHun B MOI,
YIOJIHOMOYEHHBIH OpraH BceX HEOOXOJMMBIX JOKYMEHTOB I TOJyYeHUs MYHMLUIAIbHON
yCIyTW U TpU TOJYYEHUU pe3ysibTaTa MPEAOCTaBICHUS MYHUIUIAIBHON YCIyrH 3asBUTENIEM
HENOCPEACTBEHHO. [IpONOIDKUTENIBHOCTh OAHOIO B3aMMOICHCTBUS 3asBUTEN C JOJDKHOCTHBIM
oM MO®II, yrnoaHOMOYEHHOro oOpraHa IpU NPEJOCTABICHUM MYHHLIMIIAIBHOM YCIYyTd HE
npeBbIIIaeT 15 MUHYT.

3asBUTENIIM  00ECIEUMBAETCS BO3MOXKHOCTh  OLEHUTH  JOCTYIHOCTh UM KadyecTBO
MYHHULMIIAIBHON ycinyru Ha Enunom nopraire.

2.13.4. JInsg nomy4yeHUs] MyHULIMIIATBHON yCIyTH 3asgBUTENb BIIpaBe oOpatuthes B MOIL] B
COOTBETCTBUM cO cTaTther 15.1 denepanpHoro 3akoHa ot 27.07.2010 Ne 210-DP3 «O06 opranuzanuu
IIPEIOCTABIIEHUSI TOCYJAapCTBEHHBIX M MYHUIMINAIBHBIX YCIyr» IyTEM IIOJa4d KOMIUIEKCHOTO
3arpoca o NpeA0CTaBICHUH HECKOJIbKUX FOCYIapCTBEHHBIX U (MJIM) MyHULIUNIATBHBIX YCIIYT».

2.14. Uuble TpeOoBaHMS, B TOM 4YMCJIE YYHUTBHIBAIOLIME OCOOCHHOCTH HPENOCTaBIICHUS
MYHUIIMNIAJIBHOW YCIYTH B MHOTOQYHKIIMOHAJIbHBIX IIEHTpaX, OCOOEHHOCTH MPEJOCTaBICHUS
MYHUIUIAIBHON YCIYTU MO 3KCTEPPUTOPHAIBLHOMY HPUHIMUMY (B CiIydae, €clM MyHHULUIATbHAs
ycllyra NpeoCTaBiIseTCsl 0 AKCTEPPUTOPUATBHOMY HPUHIINITY) U OCOOEHHOCTH MPEA0CTaBICHUS
MYHUIIMIIAJILHOW YCIIYTU B JIEKTPOHHOM (opMe.

2.14.1. [Ina nosydeHUs MYHULUINAIBHOM YCIYI'M 3asBUTEISAM IPENOCTABISAETCS
BO3MOXXHOCTb IPEJICTaBUTh 3asBJIECHUE O MPEIOCTABICHUN MYHMIMIIAIBLHOW YCIYTH U TOKYMEHTHI
(conmeprkaiiyecs: B HUX CBEACHUs), HEOOXOUMBIE Ul MPEAOCTaBICHUS MyHUIIMIIATbHON yCIyTH, B
TOM 4ucCIIe B (hOopMe FINEKTPOHHOTO TOKYMEHTA:!

- B YIIOJJHOMOYEHHBII OpraH;

- uepe3 MOI B ynoJIHOMO4YEHHBIN OpraH;

- TIOCPEJICTBOM HCIOJIb30BaHUA HMH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH,
BKJIIOYAsl HCIOJb30BaHUE, C MPUMEHEHHEM »JJIEKTPOHHOW MOJINUCH, BHUJA KOTOPOH JOJIKEH
COOTBETCTBOBATh TPeOOBaHMSAM, YCTaHOBJIEHHBIM «[IpaBuiaMu HCHOJIB30BAHUSA YCHIICHHOMH
KBAJTM(HUIMPOBAHHON AJIEKTPOHHON MOJMKMCH MTPHU 0OpaIlleHHH 3a MOIYY€HUEM I'OCYAapCTBEHHBIX U
MYHHUIUIIAJIBHBIX YCIYI», YTBEPXKACHHBIX rocTtaHoBiaeHueM [IpaBurensctBa PO ot 25.08.2012 Ne
852 «O6 yrBepxkaeHun IIpaBui HCMONB30BaHUS YCUJICHHON KBaTM(DUIUPOBAHHON SJEKTPOHHOM
NOJAMUCH TpU OOpallleHuu 3a TMOJYyYEeHHEM TOCYAapCTBEHHBIX M MYHHUIMNAIBHBIX YCIYT U O
BHECEHUU M3MeHeHus B IlpaBuia pa3paboTKu M yTBEpXKIEHUS aJMHUHUCTPATHUBHBIX PETJIAMEHTOB
IIPENOCTABIIEHNs TOCYJAPCTBEHHBIX YCIyr» U nocraHoBieHus [Ipasurensctea PO ot 25.06.2012 Ne
634 «O BuAax >JIEKTPOHHOM MOAMUCH, UCTIOIb30BaHUE KOTOPBIX JIOMyCKAaeTCsl MpU OOpalleHuu 3a
MOJIy4YE€HUEM TOCYJaPCTBEHHBIX U MYHULIUIIAJIBHBIX YCIYT» (J1ajee — JIEKTPOHHAsI MTOATHNCS).

3agBrneHUs] U JOKYMEHTBI, HEOOXOJUMBbIe JJIS MPEJOCTaBICHUS MYHULMIAIBHOW YCIIYTH,
npenocrasisieMble B (oOpMe 3JEKTPOHHBIX JOKYMEHTOB, IOJNMCHIBAIOTCS B COOTBETCTBHM C
tpeboBanusimu crareit 21.1 m 21.2 depepamphHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6



OpraHM3aly IPEJOCTaBICHUS TOCYJAapCTBEHHBIX M MYHULUMNAJIBHBIX YCIyr» U DeneparbHOro
3akoHa oT 06.04.2011 Ne 63-@3 «O06 31€KTPOHHON MOITHCHY.

B cnyuae HampaBneHus 3asBIE€HMM M JOKYMEHTOB B 3JEKTpPOHHOH ¢opme ¢
ucrnonb3oBanueM EjauHoro moprana, 3asBICHHE W JIOKYMEHTBI JIOJDKHBI OBITh TOAIHMCAHBI
YCUJIEHHOM  KBaJU(UIMPOBAHHOW  SJIEKTPOHHOM  IOANMUCHIO, KOTOpbIE  JOMYyCKAlOTCAd K
WCIIOJIb30BAaHUIO TIpU OOpALIEHUM 3a IOJYyYEHHEM MYHMLIMIAIBHOM YCIyrH, OKa3bIBA€MOW C
IPUMEHEHUEM YCWIEHHOW KBAJU(HULIMPOBAHHON 3JIEKTPOHHON NOJMMCH, M OMNPEAEISAITCS Ha
OCHOBaHUHU YTBEPXKIAECMOM OPraHoM, IIPEIOCTABIAIOIIMM MYHULUIAIBHYK)  YCIyry, IO
cornacoBanuto ¢ denepanpHoil ciryx060i OezonacHoctu Poccuiickoit deneparuu Moaenud yrpos
0e30macHOCTH HMH(POPMALUU B HHPOPMALMOHHOW CHCTEME, HCIOJIb3YyeMOH B WENsAX MpHueMa
oOpallleHui 3a NOJy4eHUEM MYHULIMIIAIBHON YCIYTY U (WINM) IPEI0CTAaBIEHUS TAKOW YCIIyTH.

2.14.2. 3asButensaM o0ecCleUYnBAaEeTCsl BO3MOXKHOCTh IOJNYYCHHS HHpOpManuu O
MPEAOCTABIIEMOM MyYHULIMIIAIBHOMN yciiyre Ha EquHomM nopraie.

Jlnis mosydyeHHsl JOCTyna K BO3MOXKHOCTAM EnuHoro mnoprana HeoOXOAMMO BbIOpaTh
cyobekt Poccuiickoit @enepaiuu, ¥ MOCIE OTKPHITHS CIHCKAa TEPPUTOPUATBHBIX (penepanbHbIX
OpraHOB MCIIOJIHUTENBPHOM BJIacTd B 3ToM cyObekre Poccuiickoit @enepanuu, OpraHoB
MCIIOJIHUTENIbHOM BiiacTu cyobekTa Poccuiickoit @enepanyii U1 OpraHoB MECTHOTO CaMOYIIPABJICHUS
BbIOpATh aJIMUHUCTpALMIO (YKa3aTh HAUMEHOBaHME aJIMUHUCTPAIIMU COTJIACHO Y CTaBy) C MepeuHeM
OKa3bIBAEMbIX MYHUIIMIIAIBHBIX YCIYT U HHPOPMALUEH 110 KaX 10! yCIIyre.

B kaprouke Kaxaol yciayru COAEp)KUTCS ONHCAHHE YCIyTd, HoJgpoOHas umHopmauus o
nopsiike M crnocobax oOpalleHus 3a YCIyroi, nepeyeHb JJOKYMEHTOB, HEOOXOAMMBIX IJis
MOJIyYEHHUsT yCIyTH, HHPOpMANHs O CPOKAX €€ MCIOJIHEHHUs, a TakKe OJaHKH 3asBICHUA U (HopM,
KOTOpPbIE HEOOXOAMMO 3aMOJIHUTG JUI1 OOpALeHUs 32 YCIYTOM.

[lonaya 3asiBuUTENEM 3ampoca W MHBIX JOKYMEHTOB, HEOOXOJMMBIX JJIsl MPEAOCTaBICHUS
MYHULIMIIAJIbHOW YCIYTH, ¥ NIPUEM TAKUX 3allpOCOB U JOKYMEHTOB OCYLIECTBIIAECTCS B CIEAYIOLIEM
HOpsIIKE:

- Iojaya 3ampoca Ha MPEJOCTaBICHUE MYHHMIMIAIBHOM YCIyTH B JJIEKTPOHHOM BHJE
3asiBUTEJIEM OCYILIECTBIISIETCS Yepe3 JINUHbIM kaOuHeT Ha ExquHoM noprane;

- 115 opOpMIIEHHSI JOKYMEHTOB MOCPEACTBOM ceTH «VHTepHeT» 3asgBUTENI0 HEO0OXO0IUMO
IIPOWTH MPOLEAYPY aBTOpU3anMK Ha EquHoM noprasne;

- JUIs aBTOPHU3ALMU 3asBUTEII0 HEOOXOJMMO BBECTH CTPAaxOBOW HOMEP HMHIUBUAYAIbHOIO
JULEBOrO0 CYeTa 3aCTPaXOBAaHHOIO JIMIA, BBIJAHHBIM DOHIOM IEHCHOHHOTO M COLMAIBHOIO
cTpaxoBanust Poccuiickoit @exnepanuu (rocygapCcTBEHHBIM YyupexzaeHueMm) o Bonrorpanackoit
obmnactu (CHWJIC), u nmapons, noiay4eHHbIH nocie perucrpaunu Ha Exunom nopraie;

(ab3ay 7 n. 2.14.2 usmenen 6 pedaxyuu nocmanosienus om 05.05.2023 Ne 51)

- 3asBUTEINIb, BHIOPAB MYHUIMNAJIBHYIO YCIYry, TOTOBUT MHakeT JOKYMEHTOB (KONUHU B
AIIEKTPOHHOM BHJIE), HEOOXOAMMBIX JUIsl €€ MPEeJOCTaBICHMs, M HalpaBisIeT MX BMECTE C
3asBJICHHEM Yepe3 JIMUHbIM KaOuHeT 3asBuTens Ha Enunom nopraie;

- 3a5BJICHHE BMECTE C 3JIEKTPOHHBIMU KOIUSAMHU JJOKYMEHTOB NOMAaeT B UH(OPMALIMOHHYIO
CHCTEMY YIOJIHOMOYEHHOIO OpraHa, OKa3bIBAIOLIEr0 BHIOPAHHYIO 3asBUTEIEM YCIYry, KOTopas
o0ecrieynBaeT MpPHUEM 3alpOCOB, OOpaIleHUH, 3asBIEHUN M HHBIX JIOKYMEHTOB (CBEICHHIA),
noctynuBmux ¢ EauHoro moprana u (WiaM) yepe3 CUCTEMY MEXBEJOMCTBEHHOI'O AJIEKTPOHHOIO
B3aUMOJICHCTBUS.

2.14.3. Jlnsa 3asBUTENEl 00ECHEUnBAETCS BO3MOMXHOCTh OCYIIECTBISTH C HCIIOJIb30BAHUEM
Enunoro mopranma IOMy4eHUE CBENCHHMM O XOJE BBIIIOJHEHHUS 3alpoca O IPEAOCTaBICHUH
MYHULIMTIAJTbHOW YCIYTH.

CaeneHus 0 X0J€ M PE3yJbTaTe BBIIOJIHEHUS 3allpoca O MPENOCTABICHUN MYHULUIIATbHON
YCIYIH B DJIEKTPOHHOM BHJE 3aABUTENIO IPEACTABISIOTCS B BHJE YBEJAOMIICHUS B JIMYHOM
KabuHeTe 3asBUTENA Ha EnnHoM noprase.

2.14.4. llpu HampaBiieHUU 3asBJICHUS U JIOKYMEHTOB (COAEpalllUXCsi B HUX CBEIEHUII) B
¢dbopMe PIEeKTPOHHBIX JOKYMEHTOB B MOPSAJKE, MPEAYCMOTPEHHOM MOANYHKTOM 2.14.1 nmoapasaena



2.14 PermameHnta, oOeCHeYMBAETCS BO3MOXKHOCTh HAIlpaBJICHUS 3asBUTEII0 COOOIICHUS B
AJIEKTPOHHOM BHJI€, TOATBEPKIAIOLIETO UX TPUEM U PETUCTPALIHIO.

2.14.5. M®I] npu oOpareHun 3asBUTEJISI (mpencraBUTENS 3asBUTEJIA)
3a IPEJOCTABIECHUEM MYHHUIMIAIBHON YCIYyTH OCYLIECTBIISIIOT CO3JaHUE IEKTPOHHBIX 00pa3oB
3agBJIGHUST W JOKYMEHTOB, IIPEJICTaBISEMbIX 3asBUTEIEM (IIPEICTABUTEIEM 3asBUTENA) U
HEOOXOAUMBIX  JUIsl  MPEJOCTaBICHUS  MYHUIUIAIBHOM  YCIYrM B COOTBETCTBUH  C
aIMUHHCTPATUBHBIM PETJIaMEHTOM MPEJOCTABICHUS MYHUIMIAIBHON YCIYTH, U UX 3aBEPEHUE C
LEJIbI0 HANpPaBJICHHUS YIOJHOMOUYEHHBIM OpraH [Jisi MPUHATUS PEUICHUS O MPeJOCTaBICHUU
MYHUIIMIIATLHONU YCITyTH.

2.14.6. Ilpu obOpamenun B MOLl[ MyHHIMNanbHas yciayra HpeAOCTAaBISETCS C y4ETOM
MPHUHIIAIIA YKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPHIM 3asBUTENb BIPaBe BHIOpATh IS
obOpamenuss 3a nonydeHueM yciyru MO®II, pacnonoxeHHbI Ha TeppuTopuu Bomarorpamuckoit
001aCcTH, HE3aBUCHMO OT MECTa €ro PerucTpanuu Ha Tepputopuu Bonrorpanckoi obiactu, Mecra
pacrnosoxeHus Ha Tepputopuun Bonrorpaackoit o6mactu 00bEKTOB HEIBUKUMOCTH.

3. CocraB, n0c/1€10BATEJIbHOCTh H CPOKY BbINOJIHEHHS A IMUHUCTPATHUBHBIX NPOLIEAYP,
TpeOOBaHUS K NOPSIAKY UX BbINOJHEHHSI, B TOM YHUCJIe 0COOEHHOCTH BBINOJIHEHUS
aIMHUHHCTPATUBHBIX MPOIEAYP B 3JIEKTPOHHOI (hopMme

3.1. IlpenocraBieHne MYyHHULUUOAIBHOW YCIyrM BKIOYaeT B ce0s  cieayroume
aMUHHUCTPAaTUBHBIC IPOLEAYPBI:

- IPUEM U PETUCTPALIUS 3AsIBIICHUS;

- paCCMOTPEHME 3asIBJICHUS U HAIPaBJICHUE HA UCIIOJIHEHUE;

- WCIOJIHEHHUE 3asBJICHUS, HAlpaBJICHUE YBEIOMJICHHUS O NPOJUIEHUU CPOKA HCIIOJIHEHUS
3arpoca.

3.2. IlocnenoBarenbHOCTh  JEUCTBUM  JOJDKHOCTHBIX JIML TPU  IPEIOCTABICHUU
MYHULIMINIAJIbHON yCIIyTH

3.2.1. Ilpuem u perucrpanus 3anpoca

OcHoBaHMeM [UIsl Haydajga BBINOJIHEHMS aJMHHHUCTPATHBHOM IIPOLEAYPHI SBISETCS
IPEIOCTAaBIIEHUE 3asBUTENIEM JOKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6 aJMHUHHUCTPATUBHOIO
periamMeHTa B YHNOJHOMOYEHHBIH OpraH Npu JUYHOM OOpallleHHH, MOYTOBBIM OTIPABIIEHUEM, B
3JIEKTPOHHOH (opMe 1o HHPOPMALIMOHHBIM CHCTEMaM OOILEro Moyb30BaHus UK yepe3 MOLI.

[Ipu mocrymieHny 3asiBIEHUS U IPWIAraeMbIX K HeMy TO0KyMeHTOB B M®II, nmocineanuil He
MO3/IHee JHA, CIEAYIOLIEro 3a JHEM MX IOCTYIUICHHs, oOecreunBaeT mepefady 3asBICHUS U
MpUJIaraeéMbIX K HEMY IOKYMEHTOB B YIIOJIHOMOUYEHHBIN Opras.

OTBETCTBEHHBIM 32 MCIOJIHEHHE aJAMHHHUCTPATHUBHOW NPOLEAYPHI SABIAETCA COTPYIHUK,
OTBETCTBEHHBII 3a MPUEM U PETUCTPALMIO BXOJIAIINX (ITOCTYHAIOIMIMX) JOKYMEHTOB, B TOM YHCJIE B
AIIEKTPOHHOM BUJIE.

[Ipn moctyruieHuy 3asBIEHUS MPU JMYHOM OOpAaIICHUH, COTPYJHHK, OTBETCTBEHHBIH 3a
IIPUEM JOKYMEHTOB /ISl OKa3aHUsI MyHULIUIIAIbHOMN YCIYTH, BBIIOJIHSET CIEAYIOINE NEHCTBUSA:

- YCTaHaBJIMBAET JIMYHOCTDH 3ASBUTEINI WM YIOJIHOMOUYEHHOTO NPEICTABUTENS 3asiBUTEIS
COTJIACHO MPEJCTABIEHHBIM JOKYMEHTaM, YJIOCTOBEPSIIOIIMM JTMYHOCTh U ITOJIHOMOYUS 3asIBUTES;

- IPOBEPSET MOJTHOTY 3aMOJIHEHUS 00513aTebHBIX PEKBU3UTOB;

- TpPUHMMAaeT WIM OTKa3bIBAE€T 3asBUTENIO B IMpHEME JOKYMEHTOB IO TpPHYUHAM,
W3JI0)KEHHBIM B ITyHKTE 2.7 aIMUHUCTPATUBHOI'O PETJIAMEHTA;

- perucTpupyer 3asBI€HHE B TOpSAAKE TNpUeMa U  perucTpauu  BXOAsIIEH
KOPPECIIOHICHIINH;

- HaIlpaBJIsSIeT 3asiBJICHUE HA pAaCCMOTPEHHE.

[Tpu moctynuennu 3anpoca Ha OyMaKHOM HOCUTEIIE IOYTOBBIM OTIPABIECHUEM, COTPY/IHHUK,
OTBETCTBEHHBII 3a MPHUEM U PETUCTPALMIO BXOASIIUX (TMOCTYMAIOUINX) AOKYMEHTOB, BBIIOJIHSET
CIEAyIOIIre TEUCTBUS:

- IPUHUMAET 3a1poc;



- PETHCTpPUpPYET 3asBJICHHE B INOpPSAAKE IPHUEMa M  PErucTpaluuu  BXOASILEH
KOPPECIIOHICHIINH;

- HaIlpaBJISIET 3asBJICHUE HA PACCMOTPEHHUE.

IIpu noctyruieHuH 3amnpoca B 3JIEKTPOHHOM BHJIE, COTPYAHMK, OTBETCTBEHHBIN 3a IPUEM U
PEruCTpalmio BXOIAMHUX (OCTYNAOIMX ) JOKYMEHTOB, BBIIOIHSET CIEAYIOIINE AEHCTBUS:

- NMPOBOAMUT B TeueHHEe | paboyero IHS C MOMEHTa PETUCTPAllMHU 3ampoca MpOLEaAypy
IPOBEPKHU JIEHCTBUTEIBHOCTH KBAIM(DUIMPOBAHHON NOANKMCH, C HCHOJIb30BAHUEM KOTOPOH
NOJIKUCAHO 3asBICHUE (IAaKET 3JIEKTPOHHBIX JOKYMEHTOB) O NPEJOCTaBIECHUU MYHUIMIAIBHON
yCIyrd, HpeJyCMaTpUBAIOILYI0 IPOBEPKY COOJIOAEHUS YCIOBHMM, yKa3aHHbIX B cTartbe 11
DenepanbHOTo 3aKk0Ha «O0 JIEKTPOHHOM MOITUCHY;

- pacreuyaThIBaeT 3asIBICHUE;

- PETrHCTpUpYET 3asBICHHE B IOpAJKE IPUEMa W  PErUCTpalUU  BXOZSAIICH
KOPPECIOHICHIINH;

- noaTBepkAaeT (aKT IOJY4YEeHUs 3asABJICHHMS OTBETHBIM COOOLICHHEM 3asBUTENIO B
AIIEKTPOHHOM (OpPME C YKa3aHHUEM JIaThl K PETUCTPAIIMOHHOTO HOMEpa 3asiBICHUS;

- HaIlpaBJISIET 3asBJICHUE HA PACCMOTPEHHUE.

B ciywae ecnu B pe3ynbTare MpOBEPKH KBATM(PUIIMPOBAHHOW MOIMUCU OYIET BBHISBICHO
HECOOJIIOJICHUE YCTAHOBJICHHBIX YCJIOBUN NpPHU3HAHUS €€ JIeHCTBUTEIbHOCTH, YIOJHOMOYEHHBIN
Opras B TEYEHME TPEX AHEH CO JIHS 3aBEPIICHUS IPOBEICHUS TaKOM MPOBEPKU NPUHUMAET PEILICHUE
00 OTKa3e B IIpUeMe K pacCCMOTPEHUIO 3asBJICHUS U HAIIPABIIAET 3asIBUTENIO YBEIOMIIEHHE 00 3TOM B
3JIEKTPOHHON (QopMe ¢ yKa3aHueM IyHKTOB craTbk 11 PenepanbHoro 3akoHa «OO0 371E€KTPOHHOU
HOJIMUCU», KOTOpbIE TMOCIYXWIA OCHOBaHMEM JJIsi HPHUHATHUS yKazaHHOro peueHus. Takoe
yBEJIOMJICHHE MOJIIUCHIBACTCS KBATU(PUIIMPOBAHHONW MOANMCHIO PYKOBOJIUTENS YIOJIHOMOYEHHOIO
OpraHa WM YHOJHOMOYEHHOI'O UM JIOJKHOCTHOTIO JIMLA U HAIpaBJISIETCS 0 aJIpecy 3JEKTPOHHON
HOYThl 3asBUTENs JUOO B €ro JUYHBIM KaOMHET B (QelepanbHOl  rocyaapcTBEHHOU
uHpopMalMoOHHON cucreMe «EaMHBIA MopTan TrocylapCTBEHHBIX W MYHHUIUNAIbHBIX YCIYT
(pyHKIIHIT)».

Pe3ynbraTroM HCNONHEHHS AAMUHUCTPATUBHOW NPOLEAYPHI SBISIETCS  PETUCTpALUs
3asBJICHHUS] COTPYAHUKOM, OTBETCTBEHHBIM 3a MPHUEM M PErHCTPALMIO BXOJAIMIMX (HMOCTYHAIOIIUX )
JIOKYMEHTOB.

@ukcanus pe3yabTaTa BBIIOJHEHUS aJMUHUCTPATUBHOW MPOIEAYpbl OCYIIECTBISETCS
IIPOCTaBJICHUEM B IIPAaBOM HW)KHEM YINIy JIMLEBOM CTOPOHBI IEPBOTO JIMCTA 3asBJICHUS JaThl
perucTpamnyu U perucTpaliioOHHOT0 HOMepa 3ampoca, a TakKe MPOCTaBICHUEM J1aThl pErUCTpalii 1
PETUCTPALIMOHHOTO HOMEPA 3aIlpoca B PETUCTPALIMOHHOM JKypHAJIE.

MakcumanbHbI CPOK BBIITOJIHEHHS AIMUHUCTPATUBHOU MTPOLIEAYPBI:

- [IpH JTJMYHOM NpUeMe Ipax/iaH - He 6ojee 15 MUHYT;

- Y MOCTYIUIEHUH 3asIBICHUS U TOKyMEHTOB 1o noute, M®II, nudpopmannonHoii cucreme
- HE T03/JHeE CJIEAYIOLIEro paboyero JHs ¢ MOMEHTA NMOCTYIJICHHS B YIIOJIHOMOYEHHBINH OpraH.

3.2.2. PaccMOTpeHUeE 3asIBICHUS U HAlpaBjeHUE HAa UCIIOJHEHUE

OcHoBaHMeM [UIsi Hadajga aJIMUHUCTPATUBHOM NIPOLEAYpPHI SBISETCS pPErUCTpalus
3asIBJICHHUS.

OTBETCTBEHHBIM 32 HCIOJIHEHHE aJAMHHHUCTPATHUBHOW MPOLEAYpPbI SBISETCS COTPYIHUK,
OTBETCTBEHHBIN 3a PACCMOTPEHUE 3asBJICHMS, KOTOPBIM HAKJIAAbIBAET Ha 3asBICHUE PE30JIOLUIO,
MPEUCHIBAIOIIYI0 HCIIOJIHUTENI0 OCYHIECTBUTh HCIOJHEHUE 3asBIICHUS, W HaNpaBisieT B
YCTAaHOBJIEHHOM NOPSJKE 3asBJIEHUE OTBETCTBEHHOMY HCIIOJHUTEIIIO.

Pe3ynbraTroM UCHOTHEHWS aJAMUHUCTPATUBHOM NPOLEAYPHl SBISETCS HAJIOXEHHE Ha
3asIBJICHUH PE30JIIOLUH, TIPEAIUCHIBAIOIIEN HCIIOJIHUTENI0 OCYIIIECTBUTh UCIIOJHEHHE 3asBJICHUS, U
HaIpaBJieHUE 3asBJICHUS HA UCIIOJIHEHUE OTBETCTBEHHOMY HCIIOJIHHUTEITIO.

@ukcanus pe3yiapTaTa BBIIOJHEHUS AJMHUHUCTPATUBHOW MPOLEAYpPHl OCYHIECTBISAETCS
IIPOCTaBJICHUEM Ha CBOOOJHOM YacTW BepXHEW JIeBOM 4acTH JIMIEBOW CTOPOHE MEepBOro JIMCTa
3aIpoca COOTBETCTBYIOILEH PE30JIFOLUY.

MaxkcuManbHBIN CPOK BBITOTHEHUS aIMUHUCTPATUBHON MPOLIEYphI: 2 pabOYHX JHS.
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3.2.3. UcnonHenue 3ampoca, HarpaBJICHUE YBEIOMIIEHUSI O MPOJJIECHUHM CPOKA UCIOJHEHUS
3armpoca.

OcHoBaHMeM Ui Hayajla aJMHHHUCTPATHBHOM NPOLEAYPHI SBISIETCA IOCTYIUICHHE
3as1BJICHUS C PE30JIIOLUEN OTBETCTBEHHOMY UCIIOJIHUTEIO.

OTBETCTBEHHBIN COTPYJHUK, OCYILECTBIISAET CICAYIOLUIUE NEHCTBUA:

IIpu HanMUMK OCHOBAHMU YKa3aHHBIX B IMYHKTE 2.8.2. a AIMMHUCTPaTUBHOIO PErIaMeHTa

- UCHOJHSET 3ampoc corjgacHo TpeboBanusM [lopsiaka Ne 220, a UMEHHO MOATOTABIIMBAET
IPOEKT MOCTAHOBJICHUS AIMHHHCTpauuu mo ¢opme cornacHo npuioxkeHuio Ne 6 k IMopsaky Ne
220 B MOCTaHOBJIEHMM AJMUHUCTpPAllMM - pELIEHUMH OO0 MHCHOJIb30BAHUU JIOHHOTO TIpYyHTa
YVKa3bIBAIOTCS CBEJCHUS O MecTe TpoBeAcHHs paboT, oO0bemax (IUIAHHUPYEMBIX O0O0BeMax)
U3BJIEKAEMOI'0 JIOHHOT'O TPYHTa, MECTO CKJIAJUPOBAaHUS JOHHBIX TPYHTOB (KaJacTpOBBIM HOMEp
3€MEJIbHOI0 Y4acTKa), MECTO (PAKTMUYECKOI'0 HCIOJIb30BAHUS JOHHOTO TPyHTa JUIsl oOecriedeHus
MYHUIIUTIATBHBIX HYXKJ (KaJacTpOBBI HOMEp y4yacTKa) WJIM HauMEHOBaHHE (hHU3MUYecKoro,
IOPUJIMYECKOT0 JIMIA, OCYIIECTBISIIOIIMX IPOBEJCHUE JHOYIIIYOUTENIBHBIX M JApPYrux paoor,
CBSI3aHHBIX C W3MEHEHHEM JHAa U OeperoB BOAHBIX OOBEKTOB, B MHTEpEcax KOTOPHIX OyaeT
WCII0JIb30BaH JOHHBIN IPYHT.

- B Clly4ae HEBO3MOYKHOCTU HCIIOJIHUTH 3alpocC MO MPUYMHAM, yKa3aHHBIM B IyHKTe 2.8.2
aIMMHHMCTPAaTUBHOIO pErJaMeHTa, TOTOBUT Ha UMsS 3adBUTEN OTKa3 B IIPEIOCTABICHUU
MYHULIMNIAJIBHON ycayru B GopMe nucbmMa AJIMUHUCTPALIUN;

Ilocne noxamucanus I'naBoil CENBCKOrO IOCENEHUS IOATOTOBIEHHOIO JOKYMEHTa —
IIOCTAaHOBJIICHU AJIMUHUCTPALlUM, OTKa3 II€PENaeTcs YIOJIHOMOYEHHOMY COTPYAHMKY U
OTIPABKU (BPYUYECHHUS).

CoTpyIHHK, OTBETCTBEHHBIH 3a OTIPABKY KOPPECIOHACHLIMH, OCYILIECTBISAET CIELYIOIINE
JICHCTBHSL:

- PErucTpUpyeT NOCTYIUBLINE K OTIIPABKE JOKYMEHTHI B IMIOPSIIKE PETUCTPALIUU UCXOIAIIEH
KOPPECIOHICHINH;

- OTHpaBisieT (BpydaeT) JOKYMEHThI 3asBUTENIO WIM NEepefaeT cnocoOoM, yKa3aHHBIM B
3arpoce: JIMYHO O] POCIHUCH, [0 MOYTE 3aKa3HbIM MUCHMOM WM 1O WH(OPMALIMOHHBIM CHCTEMaM
00111ero NoJIb30BaHNUS, B CIy4ae UCIIOJIHEHHS 3a1poca B 3JIEKTPOHHOM BHJIE.

3asBUTENb MOJIyYaeT pe3yibTaT MYHUIMIAIBHOW YCIYTH HPU MPEAbSBICHUU JTOKYMEHTA,
YIOCTOBEPSIOLIETr0 €ro JUYHOCTh M JIOBEPEHHOCTHU Ha MPEJCTABUTENS 3asiBUTENS, 0QOpPMIICHHON B
YCTAHOBJICHHOM MOpsiAKe (B Cilydae IMOJIydyeHHs JOKYMEHTOB YIOJHOMOUYEHHBIM IPEICTaBUTEIEM
3asiBUTENIA).

Pe3ynbraroM BBINOIHEHWS aJMHUHUCTPATUBHOM NPOLEAYpPHI SBISETCS OTIPAaBICHUE
(BBII@uUa) 3asBUTENIO PE3Y/IbTaTa MyHUIIMIIAIILHOW YCIYTH.

@dukcanus pe3yabTaTa BBIIOJHEHUS aJMUHUCTPATUBHOW IPOLIEIYpHl OCYLIECTBISIETCS B
JKypHaJIe perucTpaiy UCXOAsIIeld KOPPEeCIIOHAEHIIUN TPOCTABICHUEM PErUCTPALlMOHHOIO HOMEpa
U JIaThl UCXOMSIIET0 JOKYMEHTa U OTMETOK 00 OTIpaBKe, MOJTy4Y€HUH MOYTOBOTO YBEIOMIICHHUS 00
OTNpaBke U (WIM) O MOJIyYE€HUH, JIMOO O BO3BpATE OTIPABICHHOI'O OTBETA WM HEBO3MOXKHOCTH
BPYUYEHHS TOKYMEHTA 3asIBUTEIIIO.

HenosmyueHHBIN 3asBUTENEM JIMYHO IO POCIUCH TOTOBBIN K Bblau€ OTBET, BO3BPALIEHHOE
IIOYTOBOE OTIpaBJICHUE, MO HCTeYeHHMH 60 IHEeH cO JHA €ro pEerucTpaldyd WIA IOJy4eHUs
MOYTOBOTO YBEJOMJICHHS O HEBO3MOXKHOCTH JIOCTABKM, MPHOOINAETCS K COOTBETCTBYIOLIEMY
HOMEHKJIATYpPHOMY JIeJly apXUBa M BBIJACTCS 3asSBUTENIO B TE€UEHHUE S5 JIET NMPU €ro oOpaleHu! 3a
pE3yJIbTaTOM MYHULIMIIAIBHOM YCIIYTH.

MaxkcruMaibHBIA CPOK BBITIOJTHEHUS aIMUHUCTPATUBHOM mporenypsl: 13 padounx gHEH.

3.3. IlepeueHb aIMUHUCTPAaTUBHBIX Mpouenyp (IEHCTBUH) TIpU MPENOCTABICHUN
MYHUIIMTIAJIBHBIX YCIYT B 3JIEKTPOHHOU popme

3.3.1. Ilpu HampaBiieHUM 3asBICHHUS O MPEJOCTAaBICHUM MYHUIMIAIBHONW YCIYTH B
AIIEKTPOHHOM (opme 3asBUTENb (OPMHUPYET 3asiBICHUE Ha NPEJOCTaBICHHE MYHUIUIAIbHON
yciyrd B (opme 53JeKTPOHHOTO JOKYMEHTa M TMOJIHCBHIBAET €ro 3JIEKTPOHHOW MOJIMHUCHI0 B
COOTBETCTBUHM C TpeboBaHusMH OT DenepanbHOro 3akoHa «OO0 31eKTpoHHOM moamucu». Ilpu



HalpaBJICHUU 3asBJICHUS O IPEJOCTAaBICHUN MYHHMLUIAIBHOW YCIYIM B 3JIEKTPOHHOH (opme
3asgBUTENb BIpPABE MPUIOKHTh K TAaKOMYy 3asBJICHUIO JIOKYMEHTBI, HEOOXOAUMBIC JUIs
IPEJOCTABICHUs] MYHHMLMIIAIBHOM YCIyrd, KOTOpble (OPMUPYIOTCS M HANpPaBISAIOTCS B BHJE
OTJENbHBIX (PalJIOB B COOTBETCTBUH C TPeOOBaHUSMH 3aKOHOjAaTeNnbcTBa. [Ipu HampaBieHuu
3afBJICHUS M MPWIAraeMblX K HEMY JOKYMEHTOB B JJIEKTPOHHOH (opMme NpeacTaBuTeseM
3asgBHUTENS, JCHCTBYIOIIMM Ha OCHOBAHWU JOBEPEHHOCTH, JIOBEPEHHOCTh JOJDKHA OBITh
npeicTaBieHa B (opMe BIEKTPOHHOIO JOKYMEHTA, IOANUCAHHOTO 3JIEKTPOHHOM IOANUCHIO
YIOJHOMOYEHHOT0 JINLIA, BBIJABLIETO (ITOANHUCABILIET0) TOBEPEHHOCTbD.

3.3.2. IlpenocTaBieHue MYHUIIMITAIIBHON YCIYTH B AJICKTPOHHOW (popMe BKIIOUAET B ceOs
CJIEIYIOIINE aJMUHUCTPATUBHBIE ITPOLIEAYPBI:

1) npuem 3asiBieHUs] U AOKYMEHTOB (MH(POpPMALUHU), HEOOXOIUMBIX Ul MPEAOCTABICHHS
MYHULIMIIAJIbHON yCIIYTH;

2) npoBepKa ACUCTBUTEILHOCTh YCHJICHHON KBATU()UIIUPOBAHHOM 3IEKTPOHHON TIOITHCH;

3) o00paboTka W TpeIBAPUTEIBHOEC PACCMOTPEHHE JIOKYMEHTOB: (opMmHpoBaHUE
AIIEKTPOHHBIX JJOKYMEHTOB M (WJIM) 3JEKTPOHHBIX 00pa30B 3asBJICHUS, TOKYMEHTOB, MPUHSITHIX OT
3adBUTENA, KONUH JIOKYMEHTOB JIMYHOIO IIPOMCXOXKIEHUSA, IPUHATBIX OT  3asABUTENA
(mpeacTaBUTENS 3a8BUTENS ), 3aBEPEHUE IJIEKTPOHHOM MOANKCHIO B YCTAHOBJIEHHOM IOPSJIKE;

4) npuHATHE PELIeHUs O OJTOTOBKE BBINUCKHU, YBEAOMIICHUS;

5) HampaBlieHUE 3asBUTEII0 YBEIOMIIEHUS O NpPUEME 3asBJICHUS WIM OTKa3a B NpPUEME K
PacCMOTPEHHUIO 3asIBJICHMUS,

6) popmMHpoBaHue pe3yabTaTa IPEJOCTaBIECHUs] MyHULUIIAIBHON yCIyTH;

7) HanpaBiieHue (Bblaya) pe3yJibTara.

3asBUTENIb BIpaBe OTO3BaTh CBOE 3asBIEHUE Ha J000M CTaguM PpaccMOTpPEHHUs,
COIJIACOBAHUS WM MTOJATOTOBKU JJOKYMEHTA.

3.4. Tlopsimok OCYIIECTBJICHHUS B 3JEKTPOHHOW (OpMe, B TOM YHCIIE C HCIOJIb30BAHHUEM
Enunoro moprajia rocyJapCTBEHHbIX M MYHUIMNAIbHBIX ycayr ((QyHKIMIT), aAMUHUCTPATUBHBIX
npoueayp (AecTBuii) B COOTBETCTBUM ¢ MojokeHusiMu cratbu 10 denepanbHoro 3akona ot 27
utosnst 2010 r. Ne 210-@3 «O6 opraHu3anuu NpeAoCTaBICHHUs FOCYIapCTBEHHBIX U MYHHUIIMITATbHBIX
yCIyr».

[Ipuem u perucrpanus 3anpoca OCyIECTBISIFOTCS JOHKHOCTHBIM JTUIIOM YIOJIHOMOYEHHOTO
OprasHa, OTBETCTBEHHOT'O 3a PETUCTPALUIO.

[Tocne perucrpanuy 3ampoc HAIpPaBISETCS B YIOJIHOMOUYEHHBIM OpraH, OTBETCTBEHHBIN 3a
IIPEIOCTABICHUE MYHULIMIIAIIBHON YCIIYTH.

YHomHOMOYEHHBI OpraH oOecrneyuBaeT MpUEM JIOKYMEHTOB, HEOOXOAUMBIX IS
NpPEJOCTABIEHUs] MYHMLMNAIBHOW YCIYrM, M perucTpanuio 3ampoca 0e3 HeoO0X0AUMOCTH
MOBTOPHOTO MPE/ICTABICHUS 3asBUTEJIEM TaKUX JIOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJNE.

B cny4ae nocryruieHus 3asBI€HUS U JOKYMEHTOB, YKa3aHHBIX B Iojapaszaeie 2.6 pasnena 2
aJMHUHHMCTPATUBHOTO perjaMeHTa, B 3JIEKTPOHHOU (opme ¢ ucnonb3oBaHueM ExunHoro moprana,
HOJNMCAHHBIX YCHJIEHHOW KBaJU(HUIMPOBAHHONW 3JIEKTPOHHOW IMOAMUCHIO, JTOJKHOCTHOE JIUIIO,
OTBEUAIOLIEE 32 MPEJOCTABICHNE MYHUIIUIIAIIBHON YCIIYTH:

- MIPOBEPSET IEUCTBUTENBHOCTh YCUIIEHHON KBaIU(UIIMPOBAHHONW AJIEKTPOHHON MOJIUCH C
UCIOJIb30BAHUEM CPEJICTB HMH()OPMAIMOHHOW CHCTEMBI TOJOBHOTO YIOCTOBEPSIOLIETO ILIEHTPA,
KOTOpasi BXOJUT B COCTaB MHPPACTPYKTYpbl, obecreunBaronieil ”HPOpMaoOHHO-TEXHOJIOTHYECKOE
B3aMMOJIEIICTBHE JECUCTBYIOIMX U CO3[aBaeMbIX WH(OPMAIMOHHBIX CHUCTEM, HMCIIOJIb3YeMbIX IS
IPEOCTaBIICHUS YCIIYT;

- (opMHUpYyeT DJIEKTPOHHbIE JOKYMEHThl M (MJIM) OBIIEKTPOHHBIE 0Opa3bl 3asBICHUS,
JIOKYMEHTOB, MPHUHATHIX OT 3asBUTENS, KOMUN JOKYMEHTOB JIMYHOTO MPOUCXOKICHUS, MTPUHATHIX
OT 3asBUTENA (TIpEACTAaBUTENS 3asBUTEN), 0OecreunBasi X 3aBEPEHUE DJIEKTPOHHOI MOANUCHIO B
YCTaHOBJICHHOM HOPSIKE.



Cpok aAMMHUCTPATHUBHOM MpOLIEAYPHl MO NPHUEMY 3adBJICHUS M NPWIATAEMBIX K HEMY
JIOKYMEHTOB, PETUCTPALUU 3asBJICHUS U BbIJAYE 3asBUTEIIIO PACIMCKU B IOJYYECHUH 3asIBICHUS U
JIOKYMEHTOB, B TOM YHUCJIE C UCOJb30BaHueM EnnnHoro noprana - 2 1Hs.

[Ipu momydeHum 3ampoca B OIJCKTPOHHOM (¢GopMe B aBTOMATUYECKOM PEKUME
ocyliecTBIsieTcs: (HOpMaTHO-IOTUYECKUI KOHTPOJIb 3a1poca, IPOBEPSAETCS HAIMYUE OCHOBAHUM s
OTKa3a B NpHEME 3alpoca, YyKa3aHHbIX B mojapazaene 2.7 Pasmena Il amMunuctpatuBHOTO
perjlaMeHTa, a TakKe OCYILECTBISIOTCS CIEYIOLIUE AEHCTBUA:

1) mpu Hamuuuu XOTA OBl OAHOIO W3 YKa3aHHBIX OCHOBAaHUM JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 IPEAOCTABICHUE MYHULUIIAJBHON YCIYTd, B CPOK, HE IPEBBIIIAIONIMN CPOK
IIPEAOCTABICHUs MYHUUMIIAIbHOM  YCIYI'HM, IIOATOTaBIMBAECT IIMCBMO O HEBO3MOXXHOCTH
IIPENOCTABICHNS MYHULIUIIAIBHON YCIIYTH;

2) mpu OTCYTCTBUM YKa3aHHBIX OCHOBAHUMU 3asBUTEJIO COOOIIAETCS MPUCBOCHHBIN 3aIIPOCy
B DJIEKTPOHHOH (pOopMe YHUKaJIbHBII HOMEp, 0 KOTOPOMY B COOTBETCTBYIOLIEM paszzaene Eaunoro
noprana, opUIMAIbHOTO caiiTa 3asgBUTENIO Oy/AeT MnpeacTaBieHa HH(OPMALIKS O X0/1€ BHIITOTHEHUS
YKa3aHHOTO 3aI1poca.

Pe3ynpraroM agMUHUCTPAaTUBHON NHpPOLEAYpPHl MO MPUEMY 3asBJICHUS U MPUIAraeMbIX K
HEMYy JIOKYMEHTOB, PETMCTPAallMM 3asBJICHUS W BbAAYE 3asBUTEII0 PACHUCKU B IOJYyYECHHH
3asiBJICHUSI U JOKYMEHTOB, B TOM YHCIIE C UCIIOJIb30BaHUEM ENMHOrO noprana, siBIseTca MpUeM U
perucTpanys 3asBJICHNS U MIPUIAracMbIX K HEMY JOKYMEHTOB.

[locne npuHsATHSA 3ampoca 3asABUTENS JOJDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
MPEIOCTaBIIEHUE MYHHUIIUIAIBHOW YCIYyTH, CTaTyC 3ampoca 3asBUTENS B JMYHOM KaOMHETE Ha
Ennnom noptane, opunuanbHOM caiiTe 0OHOBIISIETCS JI0 CTaTyca «IIPHHSTOY.

[Ipn mpenocTtaBlieHWHM MYHHUIMNAIBHON YCIYyrd B JJIEKTPOHHOW (opme 3asBUTEIIO
HaIlpaBJIsAETCS:

a) yBeJIOMJICHHE O 3alIUCH Ha MIPHEM B YIOJTHOMOYEHHBbIN opran win MOIL;

0) yBeZJOMJICHHE O IIpUEME U PETHCTPALIMH 3aIPOCa U HHBIX JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MIPEA0CTABICHNS MYHULIUIIAIbHON YCITYTH;

B) YBEJIOMJIEHHE O HavaJie IpOoLEeAYpbl MPEJOCTaBICHUS MyHUIIMIIAIIBHON YCIIYTH;

r) yBeJOMJEeHHE OO0 OKOHYAHMM MPEJOCTaBJICHUS MYHHMLMIIAIBHOW ycayru 0o
MOTUBUPOBAaHHOM OTKa3e B IMpHEME 3ampoca M HHBIX JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUSI MYHULIUIIAJIbHOW) YCIYTH;

€) YBEIOMJIEHME O pe3yjibTaTaXx pacCMOTPEHUS JOKYMEHTOB, HEOOXOAUMBIX JUIS
MIPEA0CTABIICHNS MYHULIUITAIBHON YCIIYTH;

) YBEJOMJICHHE O BO3MOYKHOCTHU IOJIYUYUTb Pe3yJbTaT MPEAOCTABICHUS MYHUIMNAIbHON
yciyru 1100 MOTUBHUPOBAHHBIN OTKa3 B MPEAOCTaBICHUY MyHUIIMIIAILHON YCIIYTH;

3) YBEZOMJIEHHE O MOTUBUPOBAHHOM OTKa3e B MPEIOCTABICHUN MYHHUIIUIIATBHOMN YCIyTH.

Ecniu B pesynabTare mpoBEpKH KBaIM(UUMPOBAHHOM MOANMCH OYAET BBISBICHO
HECOOJII0/IeHNEe YCTAaHOBJICHHBIX YCIOBUI NMpHU3HAHUA €€ JIeHCTBUTENBHOCTH, JOJKHOCTHOE JIUIIO
YIIOJHOMOYEHHOI'O OpraHa yciayrd B TeueHue 3 JHEeW co JHS 3aBepIIeHUs MPOBEIEHUS TaKou
NPOBEPKHU MPUHUMAET pElIeHrne 00 OTKa3e B MPHEME K PaCCMOTPEHUIO 3asBJICHHUS 3a MOTy4YEHUEM
MYHUIIUIATBLHON YCIYTH M HalpaBJIseT 3asBUTEIIO YBEIOMIIEHHE 00 3TOM B 3JIEKTPOHHOH (hopme ¢
yKazaHueM NyHKTOB ctaThu 11 ®enepanbHoro 3akoHa «OO0 3JIEKTPOHHOM MOIIHMCHY», KOTOpPbHIE
MOCIYKWIM OCHOBAaHUEM Ul IPUHATHS YKa3aHHOIO pelIeHHs. Takoe  yBeJOMIICHHE
MOJMUCKHIBACTCA KBATU(PUIIMPOBAHHON MOJNUCHIO JOHKHOCTHOTO JIMIA YITOJIHOMOUYEHHOTO OpraHa
U HaIpaBlseTCs MO aJpecy AJIEKTPOHHOW MOYTHI 3asBUTENS JUOO B €ro JUYHBIA KaOWHET Ha
Ennnom noprare.

[Tocne monyyeHus yBeJOMJICHHS 3asBUTENb BIPaBE OOPaTUTHCA MOBTOPHO C 3asIBICHUEM O
IIPEAOCTABIIEHNA MYHULHIAIBHON YCIyTH, YCTPAHWB HApyLIEHUs, KOTOPBIE MOCIYXHWIA
OCHOBAHHUEM I 0TKA3a B IIPUEME K PACCMOTPEHHUIO TIEPBUYHOTO 3asIBJICHUS.

[Ipn nomaue 3asBieHUS B AIEKTPOHHOM BHJE JUIS NOJYYEHMs IMOJJIMHHUKA pe3yibTaTa
MPEIOCTABIICHUS! MYHUIMIAIBHON YCIYI'M 3asBUTENb NPUOBIBAET B aJIMHUHUCTPALMIO JUYHO C
JOKYMEHTOM, YAOCTOBEPSIOIIUM JINYHOCTD.



WNudopmanys o NpoxoxkIeHUU TOKYMEHTOB, a TAK)KE O MPUHATHIX PEIICHUAX OTpa)kaeTcs B
CHCTEME 3JIEKTPOHHOTO0 JOKYMEHTOO0O0POTa B ICHb MPUHATUS COOTBETCTBYIOLINX PEIICHUH.

Cpok HuCHONHEHUS aAMUHUCTPATUBHOM MpPOLEAYpPhl IO BbIAAYE 3asBUTEIIO pe3yibTaTa
IIPEIOCTABIEHUS MyHULIUIIAIbHON yCIayru — 1 pabouuil 1eHb.

3.5. IlepedeHb aIMUHUCTPATUBHBIX MPOLEAYp (AeHCTBUI), BRIMOTHSAEMbIX M®DILI.

[Ipu oOpaieHny 3asBUTEINS C 3asiBJICHUEM M JOKYMEHTaMH, YKa3aHHBIMM B moapaszeine 2.6
pazaena Il agmmunuctpatuBHoro perisameHta B M®IL] npenocraBieHue MyHUIUNAIbHON YCIyrd
BKJIIOUYAET B ce€0s CIIEYIOIINE aJMUHUCTPATUBHBIE IPOLIEAYPBI:

1) mpuem 3asiBICHHS M NpUTAraéMblX K HEMY JOKYMEHTOB, PErucTpainusi 3asBIICHUS U
BbI/1aya 3asBUTENI0 PACIIMCKU B IIOJIyYEHUH 3asBJICHUS U JOKYMEHTOB;

2) mepeBoJ B AJIEKTPOHHYIO (DOpMY M CHATHE KOMHUH C JOKYMEHTOB, MPEACTaBICHHBIX
3asgBUTENEM, MOAMNKCH U 3aBEPEHUE MeYaThIO (3JEKTPOHHOM MOANKCHIO);

3) mepedgada KypbepoM 3asBJICHHMS M NpUJaraeMblx K HeMy JokymeHTOB u3 MO®I[ B
YIOJIHOMOYEHHBIA OPraH;

4) nepenavya KypbepoM MakeTa JJOKyMEHTOB U3 YIIOJHOMOYEHHOT0 oprasa B M®I1;

5) Bblgaya (HampaBliEHUE) 3asBUTENIO pE3ylbTaTa MPEJOCTaBICHHUS MYHHUIIMIAIBHON
YCIIYTH.

3agBUTENh BIpPaBE OTO3BaTh CBOE 3asBlieHME Ha J000M cTaguM paccMOTpPEHUs,
COIIACOBaHUSl WJIM IMOJATOTOBKHM JOKYMEHTAa, OOpaTUBIINCH C COOTBETCTBYIOIIMM 3asiBICHUEM B
MOILI.

3.6. [Topsiiok BHIMOTHEHHS aIMUHUCTPATUBHBIX Tporieayp (aeictuii) MOI]

3.6.1. Ilpu npueme 3asiBIIeHUs U IPUIAraéMbIX K HEMY JOKYMEHTOB paboTHUK M®LI;

- uHopMHpyeT 3asBUTENEH O TMOPAIKE MPEIOCTABICHUS MYHULIUINAIBHOU YCIyTd B
MHOTO(YHKIIMOHAJIBbHOM LIEHTPE, O X0/1€ BHIIOIHEHUS 3apoca O IPEJOCTaBIEHUN MYHULIUIATbHON
YCIIYTH, 110 UHBIM BOIIPOCAM, CBSI3aHHBIM C MPEAOCTABICHUEM MYHULMIIAIBHON YCIYTH, a TaKXKe
KOHCYJIbTUPOBAaHUE 3asBUTEIEH O TOpSAAKE NPEJOCTABICHUS MYHULMIAIBHOM YyCIyrd B
MHOTO(YHKIIHOHATHHOM IIEHTPE;

- IPUHHMMAET 3alpoc 3asBUTENEH O MPEAOCTaBICHUH MYHUIUMNAIbHOM YCIYyrM W HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABICHUS MyHUIIUTIATbHON YCIYTH;

- yCTaHaBIMBAaeT JIMYHOCTh 3asBUTENs, B TOM 4HCIE HPOBEPSIET JIOKYMEHT,
YIOCTOBEPSIOLIUN JMYHOCTh, IMPOBEPSET IOJHOMOYMS 3asBUTENS, B TOM YHCIE IOJTHOMOYHUS
MPEACTABUTEINS IEUCTBOBATh OT €r0 UMEHH;

- IpOBepsieT HAJIWYUE BCEX HEOOXOIUMBIX JOKYMEHTOB HCXOJS U3 COOTBETCTBYIOLIETO
MepeyHs JOKYMEHTOB, HEOOXOUMBIX JJISl PEOCTABICHUS MYHUIIUTIAIBHON YCITYTH;

- MPOBEPSAET COOTBETCTBUE IPEICTABICHHBIX JOKYMEHTOB YCTAHOBJIEHHBIM TpPEOOBAaHUSAM,
YZIOCTOBEPSACH, UTO:

- IOKYMEHTBI B YCTaHOBJIEHHBIX 3aKOHO/IaTEIbCTBOM CIy4yasiX HOTapHAJIbHO yJIOCTOBEPEHBI,
CKpEIUIeHbl meyaTsMu (MpU HAIWYUU TIeYaTH), WMEIOT HajJieXallde MOJANUCH CTOPOH WU
OTpe/IeNIEHHBIX 3aKOHO/1aTeIbCTBOM JOKHOCTHBIX JIULL;

- TeKCTHI IOKYMEHTOB HAITUCaHbl Pa300PUNBO;

- (haMuMK, UMEHAa U OTYeCTBa (PU3MYECKUX JIMII, aapeca MX MECT >KUTEIhCTBA HAITUCAHBI
MTOJIHOCTBIO;

- B JIOKYMEHTaX HET MOJYUCTOK, IPUIMHUCOK, 3a4€PKHYTHIX CIOB U MHBIX HE OTOBOPEHHBIX B
HUX UCIPABIICHUI;

- IOKYMEHTBI HE UCIIOJIHEHBI KapaHAalioM;

- JOKYMEHThl HE HMEIOT MOBPEXKIEHUH, HAIW4YHMEe KOTOPBIX HE IMO3BOJSET OJIHO3HAYHO
HCTOJIKOBATh X COJIEP)KAaHUE;

- CPOK JIeHCTBUS JOKYMEHTOB HE UCTEK;

- JOKYMEHTBIl  cojAepXaT HMHQOpPMAaLUIO, HEOOXOOUMYI I NPeAOCTaBICHHS
MYHHUIMIIAJIBHON YCIYTH, YKa3aHHOW B 3asBJICHUH;

- TOKYMEHTBHI MPEJCTABIIEHBI B [IOJIHOM 00bEME;

- 3asBJICHHE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAaHUAM K €ro (hopMe U BULY;



- NpU OTCYTCTBUM OCHOBaHMHM [UId OTKa3a B IpUEME JOKYMEHTOB O(OpPMISET ¢
MCIIOJIb30BAHUEM CHUCTEMBI JJIEKTPOHHOM OYEpEeAM paCIUCKy O IpueMe TOKYMEHTOB, a Ipu
HAJINYUU TAKMX OCHOBAHUHN — PACHUCKY 00 OTKa3e B IpUeMe JOKYMEHTOB.

PaGotHrk M®IL] oT nMeHU 3asBUTEISI 3aIOTHSET 3asBICHHUE TI0 COOTBETCTBYIONICH hopme.

Pa6otaHuk M®I] mepeBoauT B 3JIEKTPOHHYIO (OPMY M CHHUMAET KOMHH C JIOKYMEHTOB,
IIPEJICTaBICHHBIX 3asBUTENIEM, IOJIMCHIBAET U 3aBEPSIET [1€YaThIO (3JIEKTPOHHOM MOAIHUCHIO).

3asBUTENb, NPEICTAaBUBIIMN JOKYMEHTBI I IIOJyYEHUS MYHHLMIIAJBHOW YCIyTH, B
o0s3aTenbHOM Topsiaike nHpopmupyercs: pabotHrukom MOLI;

- 0 CpPOKE IPEJOCTaBICHUS MyHULIUIIAIbHON YCIYTH;

- 0 BO3MOKHOCTH OTKa3a B IIPEIOCTABJIEHUU MYHULIUIIAIBHON YCIYTH.

Ecnu npencraBiieHHbIE KOIMU JOKYMEHTOB HOTAPUAIBHO HE 3aBepeHbl, cOTpyIHUK MOILI,
CIIMYMB KONMH JIOKYMEHTOB C MX IOMJIMHHBIMU 3K3EMIULIPAMH, 3aBEPAET CBOEH IOANHUCHIO C
yKa3zaHueM (paMIJIMU 1 MHUIMAJIOB ¥ CTaBUT IITAMIT «KOTIHS BEpHa».

3.6.2. Ilepenaua nokymentoB n3 M®I] B aqiMHUHUCTpaLMIO OCYIIECTBISACTCS HE IO3JIHEE
OJTHOTO pPaboYyero AHs, CIEAYIOIIETO 3a JHEM IpHeMa JOKYMEHTOB, Ha OCHOBAaHHH pPEecTpa,
KOTOPBIA COCTABIIAETCS B ABYX 3K3EMIUIIPAX U COACPKUT JaTy U BPeMs Iepeiayn.

[Ipy npueme IOKYMEHTOB CIIELUAIUCT YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
IIPUEM U PETUCTPALUIO JOKYMEHTOB, IIPOBEPSAET COOTBETCTBUE M KOJIMYECTBO JIOKYMEHTOB C
JAaHHBIMH, YKa3aHHBIMU B PEECTPE, IPOCTABIISET ATy, BPEMS MOIYUYEHHS JOKYMEHTOB U TIOJIIUCH.

IIpu nepenaye nakera JOKyMEHTOB CIIELUAINCT YIIOJHOMOYEHHOIO OpraHa, IpUHUMAaONINH
UX, IPOBEPSIET B NPUCYTCTBUHU Kypbepa COOTBETCTBUE M KOJHMYECTBO JOKYMEHTOB C JAHHBIMH,
YKa3aHHBIMH B PEECTpE, MPOCTABIISIET JaTy, BpeMs MOIYYEHHs] JOKYMEHTOB U HoAnuch. [lepsblit
9K3EMIUIIP pEeecTpa OCTaeTCsi y JMAOJDKHOCTHOIO JIMIA YIIOJHOMOYEHHOIO OpraHa, BTOPOHM —
MIOJUIEXKHUT BO3BpaTy Kypbepy. MH(popMmanyst 0 moixydeHUuN JOKYMEHTOB 3aHOCUTCS B 3JICKTPOHHYIO
0asy.

3.6.3. Ilepenaua NOKYMEHTOB M3 ymojgHOMoueHHOTO opraHa B M®I] ocymectBisieTcss He
NIO3HEE CIIEYIOIIETO JHSA HA OCHOBAHUM PEECTPa, KOTOPBIN COCTABISAETCS B IBYX IK3EMIUIApax.

[Ipn nepengaue makera JOKYMeHTOB paboTHUK MO, mpuHMMarmui UX, MPOBEpPSET B
IPUCYTCTBUM Kypb€pa COOTBETCTBHE M KOJMYECTBO JIOKYMEHTOB C JAHHBIMH, YKAa3aHHBIMU B
peecTpe, MPOCTaBIsAET JaTy, BpeMsl IMOJIy4eHUsS AOKYMEHTOB M moanuch. [lepBblil sK3eMIuIsip
peectpa ocraercia y MAOKHOCTHOro nuuna MOILI, BTOpol — NOMJIEKHUT BO3BpPaTy Kypbepy.
WNudopmanus o moJydeHUN JOKYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 0a3y.

3.6.4. MO®IL| ocymecTBiaseT BbAAUy  3asABUTENI0  pe3yiabTaTa  IPeIOCTaBIICHUS
MYHUIUMNAIBHOM YyCIyrd, B TOM 4HCJI€ BblAaya JIOKyMEHTOB Ha OyMa)XHOM HOCHUTEIIE,
MOJATBEPXKJIAIOLINX COJEPKAHUE AIIEKTPOHHBIX JOKYMEHTOB, HAINpPABICHHBIX YTIOJHOMOYEHHBIM
OpraHOM B MHOTO(QYHKIMOHAJbHBIM LIEHTp MO pe3yibTaTaM MpPeAOCTaBICHHS MYHHMIMIAIbHBIX
yCIyT OpraHaMu, MpeIoCTaBISIOIIMMYA MYHHUIMIAIbHBIE YCIYTH, a TaKKe BblJadya JOKYMEHTOB,
BKJIIOYAs COCTaBJICHHME HAa OyMa)KHOM HOCUTENIE U 3aBEpeHHE BBIMUCOK M3 HH(POPMALMOHHBIX
CUCTEM OPraHOB, [IPEIOCTABIISIOIINX MYHUIIUIIAIbHbBIE YCITYTH.

Jlis monyyeHHs JIOKYMEHTOB 3asBUTeNb MpuObiBaeT B M®L[ JHYHO € JOKYMEHTOM,
YZIOCTOBEPSIOLIUM JINYHOCTb.

OcHoBaHrEM U1 Hayala aJIMHHHMCTPAaTHBHOW MpoLEeAypsl sABisieTcss noiydeHne MOL]
pe3yJspTaTa NpeoCTaBICHUS MyHUIIUIIAIBHON YCIIYTH.

[Ipu BBIIAYE JOKYMEHTOB AOKHOCTHOE U0 MDLI:

- YCTaHABIIMBAET JIMYHOCTH 3asBUTEINA, IPOBEPSET HAJIUMYMUE PACIUCKHU (B Cilydae yTepu
3asgBUTENIEM PACIHUCKH PpacledyaTblBaeT C HCIOJIb30BaHUEM MPOrPaMMHOIO 3JIEKTPOHHOTO
KOMILJIEKCa OJMH YK3EMIUIAP PAaCIMCKH, Ha 0OpaTHOI CTOPOHE KOTOPOIl JieNiaeT HaAMUCh «OPUTHHAT
PaclUCKHU YTEPSH», CTABUT ATy U MOJIINCH);

- 3HAKOMMT C COJIEP’KAHUEM JIOKYMEHTOB U BBIIAET HX.

3.6.5. B cinyuae oOparieHus 3asiBUTeNs 32 MPEJOCTABICHUEM MYHHUIMIIAIBLHOW YCIyTH IO
SKCTeppUTOpUaIbHOMY NpuHInIy MOII:

- IPUHUMAET OT 3asBUTEIIS 3asIBJICHUE U JOKYMEHTBI, IIPECTABICHHBIE 3asIBUTEIIEM;



- OCYILECTBIISIET KOMMMPOBaHKUE (CKAHUPOBAHME) JOKYMEHTOB, NMPEAYCMOTPEHHBIX YacThiO0 6
cratbi 7 ®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®@3 «O06 opranuzanuu
MIPEIOCTABIICHUSI TOCYIapCTBEHHBIX M MYHULUMANBHBIX YCIYr» (Jajnee — JOKYMEHTHI JIMYHOIO
IIPOUCXOXKICHUS) U IIPEJCTAaBICHHBIX 3asBUTENEM, B ClIydae, €CIIM 3asiBUTENIb CAaMOCTOSITEJIbHO HE
NPEACTaBWJI  KONMHMM  JOKYMEHTOB  JIMYHOIO  IPOMCXOXIEHUS, a B  COOTBETCTBUU C
aIMMHHMCTPAaTUBHBIM  PETJaMEHTOM  IIPEIOCTABICHUS  MYHULMIAIBHOM  YCIyrm Jis  ee
MIPEIOCTaBICHUSI HEOOXOAMMO MpEACTaBICHUE KOMHH JOKYMEHTa JIMYHOIO MPOUCXOXACHUA (3a
UCKJIIIOYEHUEM Cllydas, KOIJJa B COOTBETCTBUM C HOPMAaTUBHBIM IIPaBOBBIM aKTOM JJIs
NPEIOCTaBICHUS ~ MYHHUIMMAJIBHOM  yCIYyrM  HEOOXOOUMO  MpEAbSBICHWE  HOTApUAIBbHO
YIOCTOBEPEHHOM KOIUU JOKYMEHTA JUYHOI'O IIPOUCXOXKICHNUSA).

- (dopMHUpYyeT DSJIEKTPOHHbIE JOKYMEHTHl M (WJIM) OSJIEKTPOHHBIE 00pa3bl 3asBICHHUA,
JIOKYMEHTOB, MPUHATBIX OT 3asBUTENS, KOMHUI JOKYMEHTOB JIMYHOTO MPOUCXOKIAECHUS, MPUHATHIX
OT 3asBUTEINA (TIpEACTABUTENS 3asBUTENs), 0OecrieunBas UX 3aBEPEHUE SJCKTPOHHOM MOJAMHUCHIO B
YCTaHOBJICHHOM IOPSAKE;

- C HUCIOJIb30BaHUEM WH(POPMALMOHHO-TEJICKOMMYHUKAITMOHHBIX TEXHOJIOTUN HAIpaBIsieT
JJIEKTPOHHBIE JOKYMEHThl H  (WIM) DOJEKTpOHHBIE 0O0Opa3bl JOKYMEHTOB, 3aBEpEHHbBIC
YIIOJTHOMOYEHHBIM JIOJPKHOCTHBIM JIMIIOM MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, B aAMUHUCTPALIHIO.

3.6.6. B cinyuae obOparieHus 3asiBUTENs 32 MPEJOCTABICHHEM MYHHIIMIIAIBHOW YCIYTH IO
IIpUEMY 3asBUTEJICH 110 MPEIBAPUTEIBHON 3a1IUCH

B uensix npenocTtaBieHUss MyHHIIMIAIBHOW YCIYTH OCYILECTBIISECTCA MIPUEM 3asiBUTENEH O
MIpeABapUTEIIbHON 3aMKCH.

3anuch Ha IpUeM IPOBOAUTCS rocpeacTBoM EanHoro noprana.

3asgBUTEINIO MPEOCTABISETCS BO3MOKHOCTh 3aIIUCH B JII0ObIe CBOOOHBIC AJIS MpUeMa JaTy
U BpeMsl B Iipesiesiax ycraHoBiaeHHoro B M®IL] rpadguka npuema 3asBureneil.

MOI] He BmpaBe TpeOOBaTH OT 3asABUTENS COBEPIICHHUS UHBIX JCHCTBHM, KpoMme
MPOXOXKACHUS MICHTU(DUKAIIMKA ¥ ayTeHTU(PUKAIUN B COOTBETCTBUU C HOPMATUBHBIMH MTPABOBBIMU
aktamu Poccuiickoii @enepanuu, ykasaHus LeJId NPUEMa, a TaKKe MPEJOCTABICHUS CBEICHUI,
HEOOXOIUMBIX JJIsl pacyera JIMTENbHOCTH BpPEMEHHOIO0 HWHTEpBalia, KOTOPHIH HEOOXOAMMO
3a0pOHUPOBATH IS IPUEMA.

@opMHpOBaHHE 3ampoca 3asBUTEIEM  OCYLIECTBISAETCS IOCPEACTBOM  3aIIOJIHEHMS
ANEKTPOHHOU (QopMbl 3ampoca Ha Enunbiil mopran, odunuanbHOM caite 0e3 HeoOXOAMMOCTU
JIOTIOJTHUTEIBHOM 10/1a4YM 3arpoca B Kakoi-1160 uHoi gopme.

Ha Engunom moprane, oduiuaisHOM caiiTe pa3MeniaroTcs o0pas3ibl 3armoJHEHUs
3JIEKTPOHHOM (OPMBI 3ampoca.

@dopmaTHO-JIoTHYECKass  MpoBepka  cHOPMUPOBAHHOIO  3ampoca  OCYHIECTBIISETCS
ABTOMATHUECKH T1OCJIE 3alO0JIHEHUs 3asBUTEIEM KaXkJJ0ro U3 IMoJiell 3JeKTPOHHOM (opMbI 3ampoca.
[Ipy BBIIBIEHUM HEKOPPEKTHO 3allOJHEHHOTO MOJIs 3JIEKTPOHHOM (OpMBI 3ampoca 3asBUTEIb
YBEIOMJISIETCS O XapakTepe BBIABICHHON OIIMOKM M TMOpSAKE €€ YCTPaHEHHUs IOCPEICTBOM
MH(OPMALIMOHHOIO COOOIIEHUSsI HEMOCPEICTBEHHO B 3JIEKTPOHHOM (popme 3ampoca.

ITpu popmMupoBaHUH 3ampoca 3assBUTENIO0 00ECTIEYNBACTCS:

a) BO3MOXKHOCTh KOIUPOBAHMSI M COXPAaHEHUS 3alpoca U WHBIX JOKYMEHTOB, YKa3aHHBIX B
noapazaene 2.6 Pazngena 2 atMUHUCTPATUBHOTO pEryiaMeHTa, HEOOXOIUMBIX JIJIsi TIPEAO0CTaBICHUS
MYHUIUIIAIBHON YCIYTH;

0) BO3MOXXHOCTb 3allOJIHEHHUS HECKOJbKHUMM 3asBUTENSIMU OJHOW 3JIEKTPOHHON (opmbl
3arpoca npu oOpallleHHH 3a yCIyrami, MPEeAroaralolMMKU HalpaBiIeHUE COBMECTHOTO 3arpoca
HECKOJIbKUMHU 3asBUTEIISIMH;

B) BO3MO>KHOCTb II€YaTH Ha OyMa>KHOM HOCHUTEJE KOIIUH JIEKTPOHHOM (hOpMBI 3ampoca;

I) COXpaHeHHE paHee BBEACHHBIX B DJJEKTPOHHYIO (QopMy 3ampoca 3HAuYeHUMH
B JIFOOOH MOMEHT IO JKEJIaHUIO M0JIb30BATENs], B TOM YHCIE IPU BO3HUKHOBEHHH OLIMOOK BBOJA U
BO3BpaTe JIJIsl IOBTOPHOT'O BBO/Ia 3HAYEHUH B 3JIEKTPOHHYIO (JOpMY 3arpoca;

J) 3aroJHEHHE TIOJIeW »SJIEKTPOHHOM (OpMBI 3ampoca JO0 Hadajga BBOJA CBEJACHUU
3asgBUTEIEM C HCIIOJIb30BaHUEM CBEIEHUH, pa3MEIIeHHBIX B (eaepalbHOW TrocynapCcTBEHHON
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uHpopMalMOHHOM cucreMe «EnumHas cucrema uAeHTU(UKAIUM W ayTeHTU(QUKALUHU B
uHpacTpykType, oOecreuuBaromeil  MHGOPMALMOHHO-TEXHOJIOTUYECKOE  B3aWMOJIeiiCTBHE
UHPOPMALIMOHHBIX  CHCTEM, MCIOJb3YEMbIX JUId IPEJOCTaBIE€HUS TOCYAAPCTBEHHBIX U
MYHUIUTIATBHBIX YCIYT B DJEKTPOHHOH (opmey (nmajsee — enuHas cUCTeMa HICHTH(UKALUU U
ayTeHTU(UKALMKU), U CBEAECHUH, ONMyOJMKOBaHHbIX Ha EnuHOM moprasne, opuLIMaibHOM caiiTe B
YacTH, Kacaloulelcs CBEACHUH, OTCYTCTBYIOUIMX B €IWHOW CHCTeME HJICHTH(PHUKAIUUA U
ayTeHTU(UKAIIH;

€) BO3MOXHOCTh BEPHYThCS Ha JIFOOOH U3 ATAIOB 3al0THEHUS YJICKTPOHHOU (DOPMEI 3ampoca
0e3 noTepu paHee BBEACHHOMN HH(pOpMALIH;

) BO3MOYKHOCTh JIOCTYIIa 3asiBUTENS HAa EMuHOM nopTasne uin ouIaIbHOM CalTe K paHee
MOJAaHHBIM UM 3aIpOCaM B TEUCHHE HE MEHEE OJHOTO rojia, a TAK)KE YaCTHYHO COPMHPOBAHHBIX
3aIpOCOB - B TCUCHHUE HE MEHEE 3 MECSIICB.

3.7. llopsinok ucnpaBieHUs JOMYIICHHBIX OIEYaTOK M OMIMOOK B BBIJAHHBIX B PE3YNbTaTe
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIYTH TOKYMEHTaX

OcHoBaHMeM I Havaja aJAMHHUCTPATUBHOW MpOLIENYpbl SBJISETCS NPEICTaBICHUE
(HampaBJieHME) 3asBUTENIEM B YIIOJIHOMOYEHHBIH OpraH B IPOU3BOJIBHOM (opMme 3asiBieHUSA 00
UCIPABJIEHUU OMNEYaTOK U (WiaM) OWMOOK, [JOMYIIEHHbIX B BbLIAHHBIX B pE3yJbTaTe
IIPEIOCTABIICHUS MyHULIUIIATIbHON YCIYTH TOKYMEHTAX.

JIOIOKHOCTHOE  JTMIIO  YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBIICHUE
MYHULIMIIAJIBHOW YCIIYI'H, pacCMaTpUBAET 3asBJICHHE, NPEACTABICHHOE 3asBUTEJIEM, M IPOBOJUT
IPOBEPKY YKa3aHHBIX B 3asBIICHUM CBEACHUN B CPOK, HE MPEBBIIAIOLINNA 2 pabouux AHEH C JaTbhl
perucTpamuy COOTBETCTBYIOLIETO 3asBICHMUS.

KpurepueM npuHATUS peuieHMs 10 aJMUHUCTPATUBHOW IIPOLEAYPE SABIAETCS HAJIUYNE WIN
OTCYTCTBHE TaKHX OIEYATOK M (WJIH) OIMIUOOK.

B ciydae BbIABIEHMS JONMYIIEHHBIX OMEYaTOK M (MIM) OLIMOOK B BBIJAHHBIX B PE3yJbTaTe
IPEIOCTABICHUSI MYHMIMIIAJBHOW YCIYTH JOKYMEHTax JOKHOCTHOE JIMLO YTIOJHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 3a IIPEJOCTABIECHUE MYHULUIIAIIBHON YCIyTH, OCYILECTBIISIET UCIIPABICHUE
U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CpOK, HE MpeBbIIAIONIMK 5 pabounmx IHEH ¢ MOMEHTa
PETUCTPALIMHA COOTBETCTBYIOIIETO 3asIBICHHUS.

B cnyuae otcyTcTBUS omeuyaTok M (WJM) OIIMOOK B JOKYMEHTaX, BBIAAHHBIX B pe3yibTarTe
MIPEIOCTABIEHUSI MyHUIIMITAJILHON YCIIYTH, JOHKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPEJOCTaBICHHE
MYHUIUNAIBHON YCIYTH, MUCBMEHHO COOOIIAeT 3asiBUTEN0 00 OTCYTCTBMM TAaKMX ONEYaTOK U
(w) omumOOK B CPOK, HE TMPEBBIMAIOMUNA S5 padodynx JHEHM € MOMEHTAa pEerucTpanuu
COOTBETCTBYIOILETO 3asIBJICHUS.

Pe3ynbraTomM agMUHUCTPATUBHOM NMpOLETypHl SBISETCS Bblaada (HaIpaBlEHUE) 3asiBUTEIIIO
WCIPABIEHHOIO  B3aMEH  paHee  BBJAAHHOTO  JOKYMEHTA, SBIIOIIErOCS  pe3ylbTaToM
IPEIOCTABIICHUS! MYHULIUINAIBHONW YCIYrH, WU COOOLIEHHE 00 OTCYTCTBUU TaKUX ONEYAaTOK U
(unu) ommooK.

4. ®opMBbI KOHTPOJISI 32 HCIIOJHEHHEM aJMUHUCTPATHBHOI0 PErjIaMeHTa

4.1. Tlopsimok OCYIIECTBICHHS] TEKYIIETO KOHTPOJIS 3a COOJIOJCHHEM W HCIIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIMIIAMU TIOJIO)KEHUH perjiaMeHTa M HWHBIX HOPMaTHUBHBIX
MPaBOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEIOCTABICHUIO MYHHUITUNAIBHOW YCIYTH, a
TaK)Ke MPUHITHEM UMH PEIICHUMN.

JIOIDKHOCTHBIE JIMIIA, MYHHIIUTATBHBIE CIIYXaIlhe, y4YacTBYIOIIME B TIPEIOCTaBICHUU
MYHUIIUIIATIBHON YCIYTH, PYKOBOJCTBYIOTCS MOJOKEHUSIMU HacTosIero Pernamenra.

B 10mKHOCTHBIX periamMeHTax AOKHOCTHBIX JIMIl, YYAaCTBYIOIIMX B TIPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTH, OCYIIECTBISIOMMUX (QYHKIMM TO MPEIOCTABICHUI0 MYHHUIIUMATHHON
YCIIYTH, YCTAaHABIMBAIOTCS JOJIKHOCTHBIC 00SI3aHHOCTH, OTBETCTBEHHOCTh, TPEOOBAHMS K 3HAHUSIM
Y KBUTH(UKAINH CTICIIHATIMCTOB.



JIOJDKHOCTHBIE JIMIIa OPraHOB, YYacCTBYIOIIUX B MPEAOCTABICHUHA MYHUIUNAIBHON YCIIYTH,
HECYT TMEpPCOHAIbHYI0 OTBETCTBEHHOCTh 3a WCIIOJHEHUE aJMHUHUCTPATUBHBIX MpOLEAYyp U
COOJIIOJICHHE CPOKOB, YCTAaHOBJEHHBIX HactosmmM Permamentom. Ilpm mpemocraBieHun
MYHHIIUITATLHOW YCIYTH TPaKIaHUHY TapaHTUPYETCs MPABO HA MOJydeHUE HHPOPMAIIMH O CBOUX
npaBax, OOS3aHHOCTSIX M YCJIOBHSX OKa3aHUS MYHHUIIUIIAIBLHOW YCIyrd; 3alluTy CBEICHHH O
MEPCOHAIIbHBIX JIAHHBIX; YBAKUTEIbHOE OTHOILIEHUE CO CTOPOHBI JOKHOCTHBIX JIUII.

Tekylmuii KOHTPOJb M KOOpPJUHAIMSA TOCJIEA0BATEILHOCTA JCHCTBUM, OINpPEACICHHbBIX
aIMUHUCTPATUBHBIMU  MPOLEAypaMH, IO  MPEJOCTABICHUIO  MYHUIMNAIBHOW  YCIYTH
JIOJ>KHOCTHBIMU JIMIIAMH YTIOJITHOMOYEHHOT'O OpraHa OCYIIECTBIISIETCS MOCTOSHHO HEMOCPEACTBEHHO
JIOJKHOCTHBIM JIMLIOM YIIOJTHOMOYEHHOT'O OpraHa MyTeM MPOBEECHHUS TPOBEPOK.

[IpoBepkr MOJHOTHI UM KayecTBa MPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH BKJIIOYAIOT B
ce0s TPOBEICHHWE TMPOBEPOK, BBIIBICHUE MW YCTpaHEHWE HAPYUICHWW TIpaB 3asBUTENICH,
paccMOTpEeHHEe, TPHUHATHE PEIICHHH | TMOATOTOBKY OTBETOB Ha OOpamieHHs 3asBUTENCH,
colepXamux JkamoObl Ha gedcTBus  (Oe3M€MCTBHME) MW PEIICHHS  JIODKHOCTHBIX  JIMII
YIOJIHOMOYEHHOT'0 OpPTraHa, OTBETCTBEHHBIX 32 MPEIOCTABICHNUE MYHUIIUIIAILHON YCIYTH.

4.2. TlopsaoK ¥ MEPUOJUYHOCTh OCYILIECTBIEHHUS IUIAHOBBIX M BHEILJIAHOBBIX IPOBEPOK
MOJTHOTHI M KaueCTBa MPEIOCTABIICHUS MYHHUIIUIAIBLHON yCIyrd, B TOM YHCIE TOPSIOK U (HOPMBI
KOHTPOJIA 32 MOJHOTOW U Kaue€CTBOM IPEA0CTABIICHUS] MyHULIMIAIIBHOW YCIIYTH.

KonTtposb 3a mMoJIHOTOM M Ka4eCTBOM MPEAOCTABICHHUS] MyHUIIMIAIBHOW YCIYTH BKIIIOYAET B
ce0s IPOBEJICHHE IJIAHOBBIX U BHETNIAHOBBIX IPOBEPOK.

[InaHOBBIE U BHEMIAHOBBIE IIPOBEPKH MOTYT MPOBOAMTHCS TJIABOM, 3aMECTUTEIIEM TJIABHI,
KYpPUPYIOIIUM YIOJHOMOYEHHBIM OpraH, 4epe3 KOTOPBIM TMPEeNOoCTaBIsSCTCA MYHHUIIMIAIbHAS
yciyra.

[IpoBeneHue MIAHOBBIX MPOBEPOK, MOJHOTHI U KauyeCTBA MPEAOCTABICHUS] MYHULIMITAIIbHON
YCIIYTH OCYILIECTBISETCS B COOTBETCTBUU C YTBEPKACHHBIM IrparKOM, HO HE PEXe OJHOTO pas3a B
TOJI.

BreruranoBbIe TPOBEPKH MPOBOAATCS IO OOpAIEHUSIM FOPHINYECKUX U (PU3NYECKUX JIUIL C
kamo0aMM Ha HapylleHHWe HWX TpaB W 3aKOHHBIX HWHTEPECOB B XOJAE€ MPEIOCTaBICHUS
MYHUIUIIAIBHON YCIYTH, a TakX€ Ha OCHOBAHMM JIOKYMEHTOB W CBEJIEHHUM, YKa3bIBAIOIIMX Ha
HapyIIeHNEe UCTIOJTHEHUS a/IMUHUCTPATUBHOTO pPerjaMeHTa.

B xoz1€ miaHOBBIX U BHETJIAHOBBIX IMPOBEPOK:

- TpoBepsieTcs  3HAHUE  OTBETCTBEHHBIMH  JIMIIAMU  TPeOOBaHWUN  HACTOSIIETO
aJIMUHUCTPATUBHOTO PErIaMEHTa, HOPMAaTHUBHBIX ITPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS
K MPEJOCTABICHUIO MYHUIIUTIATbHOU YCIIYTH;

- mpoBepsieTcsi  COOJIIOJIGHME  CPOKOB M TOCJTEAOBATEIIbHOCTH  WCIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLIENYD;

- BBIBISIIOTCS HapyIICHWs] TIpaB 3asBUTENICH, HEIOCTATKH, JOMYIIEHHBIE B XOJe
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH.

4.3. OTBETCTBEHHOCTb JOJKHOCTHBIX JIMIl OpraHa, MPeJoCTaBIISIONIEr0 MYHUIUNAIbHYIO
yCIIyTy, 3a pelleHus u nedcTBus (Oe3nelcTBUe), MPUHUMAaeMble (OCYIIECTBISIEMbIE) MU B XOJ€
MPEA0CTABICHUS] MYHULIUTTAIbHON YCITYTH.

[To pesynpTaTamM MNPOBEACHHBIX MPOBEPOK B CIydyae BBIABICHHUS HAPYIICHHS MOPSIKa
MPEAOCTABICHNUS MYHULIMNAIBHON YCIYTH, MpaB 3asBHUTENIEd BUHOBHBIE JUIA MPHUBJICKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOATENIbCTBOM Poccuiickoit denepaiiuu, i NpUHUMAKOTCS
MEpHI 110 YCTPAHEHUIO HapyIICHUH.

JIOIDKHOCTHBIE JIMIIA, MYHHIIUTATBHBIE CIIYXaIlhe, y4YacTBYIOIIME B TIPEIOCTaBICHUU
MYHUIUIIAJIBHON yCIyTU, HECYT NEPCOHANbHYI0O OTBETCTBEHHOCTh 3a MPUHATHE pEUICHUs U
neiictBus (0e3neicTBUE) P MPEAOCTAaBICHUH MyHUIIUIIAILHON YCITYTH.

[lepconasibHasi OTBETCTBEHHOCTb YCTAaHABIMBAECTCS B JIOJDKHOCTHBIX pErjlaMeHTax B
COOTBETCTBUH C TPeOOBAHUSIMH 3aKOHOATENbCTBA Poccuiickoit denepannn.



4.4. TlomoxeHusi, XapakTepHU3yIOIIHEe TpPeOOBaHUA K TMOPSAAKY M (GopMaM KOHTPOJS 3a
IpeOCTaBIEeHUEM MYHULIMTIAIILHON YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaKAaH, UX 00beIMHEHUN U
Opra"u3aiui

Kontpons 3a mpemocraBieHHEM MYHUIUIAIBHONH YCIYTH OCYLIECTBISETCS B (dopme
KOHTPOJIS 32 COOJIIOZCHNEM I10CIIEeI0BATEIbHOCTH IEHCTBUM, ONPEEICHHBIX aIMUHUCTPATUBHBIMU
poLeAypaMH 10 UCIOJHEHUI0 MYHULIUIIAIBHON YCIYTH, U IPUHATUEM PELIEHUH J0JKHOCTHBIMU
JMILIAaMH, IyT€M IPOBEIEHHUs IMPOBEPOK COOJIIONEHHMSI W MCIOJHEHHs JOKHOCTHBIMHU JIMLAMU
YIOJIHOMOYEHHOIO  OpraHa HOPMAaTMBHBIX IpaBOBbIX akTOoB Poccuiickonn  denepauuy,
Bounrorpazckoii o6i1actu, a Takxke MOJ0KEHUH aAMUHUCTPATUBHOTO perjaMeHTa.

[IpoBepka Takke MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpalleHHIO TPaKAaHWHA WU
OpraHH3aIiy.

ITopsimox ¥ (opMBI KOHTPOJS 3a HPEJOCTaBIEHUEM MYHUIUMNAIBHONH YCIYTH TOJDKHBI
0TBEYATh TPEOOBAHUAM HENPEPHIBHOCTH U JCHCTBEHHOCTH (3(PPEKTUBHOCTH).

I'paxxnane, ux OObEIUHEHUS M OPraHM3allMd MOTYT KOHTPOJIMPOBATh IPENOCTaBIECHUE
MYHUIUTIAIBHON YCIIYTH IyTeM HOJY4YEeHHUs MHUCbMEHHOW M yCTHOW MH(OPMAIUU O pe3yibTarax
IIPOBEJECHHBIX IPOBEPOK U MPUHSATHIX IO PE3yIbTaTaM IIPOBEPOK MEPax.

5. locyneOHblii (BHecy1e0HbIN) MOPS/IOK 00:Ka10BaHNsl pellieHnii U JelicTBUil (0e31eiicTBHSA)
Anvmunucrpanun, M®IL, opranusanmii, ykazanabix B yactu 1.1 cratbu 16 ®egepanbHoro
3akoHa ot 27 urous 2010 roxa Ne 210-®3 «O06 opranu3anum npeaocTaBjIeHUus
rocy/IapCTBEeHHBIX 1 MYHHIUNIAJBHBIX YCJIYI», 4 TAK:Ke UX J0JKHOCTHBIX JIHUII,
MYHUIIUNATbHBIX CJIYKAIIUX, PA0OOTHUKOB.

5.1. Wndopmanus s 3asBUTENs O €ro IpaBe MOoJaTh *ajloOy Ha perieHus U (Win)
neiictBus (OeszneiictBue) Anmunucrpauuu, MOLI, opranuzanuii, ykazanusix B 4actu 1.1 ctateu 16
@Oenepanpaoro 3akona ot 27.07.2010 Ne 210-®3 «OO0 opraHuzanmuu TperOCTaBICHUS
roCy/IapCTBEHHBIX U MyHHUIIMIIAJBHBIX ycayr» (najee - denepanbHblii 3akoH ot 27.07.2010 Ne 210-
®3), a Takke WX JIOHKHOCTHBIX JIMIl, MYHUIMIAIBHBIX CIy)KallUX, PAOOTHUKOB MpPHU
MPEIOCTaBICHUU MYHUIIUTIATBHON YCITYTH.

3asBUTENb UMEET MPABO Ha JoCyaeOHOe (BHECYIe0HOE) 00KaIOBaHUE PEIICHUN U JCHCTBUI
(O6e3neiicTBUsl), TPHUHATHIX (OCYIIECTBISIEMBbIX) AJIMHHHCTPALMEH, TOJDKHOCTHBIM  JIMIIOM
AJMMHHCTpalK, JM00 MyHMUIMNAIbHBIM ciuyxammM, MOL[, pabotHukom MOIl, a Taxxe
OpraHM3alUsIMH, IPeyCMOTPEHHbIMH YacTbio 1.1 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3, unu ux paOOTHHKaMHU B XOJ€ HPEJOCTaBJIEHUS MYHMLUNAIBHOM yClIyru (nanee —
nocyneoHoe (BHeCyneOHOoe) 00kaIoBaHue).

5.2. [Ipenmer xano0sl.

[Tpeamerom pocyaebHoro (BHECY1E€O0HOTO) 00KaTOBAaHUS 3asIBUTEIIEM PEIICHHUN U JEHCTBUIM
(Ge3neiicTBUsl) AIMUHHMCTPALMH, JTOJDKHOCTHOTO JUIAa AJMHHHUCTPALUH, JUO0 MYHHIIMIIAIBHOTO
ciyxamtero, MO®ILI, pabornuka M®L], a Takxke opraHuzanuii, NPeIyCMOTPEHHBIX 4acTbhio 1.1
cratbu 16 @enepanbHoro 3akona ot 27.07.2010 Ne 210-®3, mnu ux paOOTHUKOB SBISETCS
KOHKPETHOE pelIeHne Ui JeicTBHe (0e3/eiicTBUE), MPUHATOE WIM OCYILECTBIEHHOE UMM B XOJI€
MPEIOCTAaBIEHUSI MYHULIUIIAIbHON YCIYTH, B TOM YHCJE B CAEAYIOUIUX CIyYasix:

1) HapylieHne cpoka pPerucTpaliH 3arpoca O MPeIOCTAaBICHUN MYHHUIMIIATbHON YCIyTH,
3ampoca, ykazanHoro B ctatee 15.1 @enepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3;

2) HapylleHHEe CpOKa IpeJOCTaBICHUS MYHHULMOAIbHOW yciyru. B yka3aHHoM ciyuae
nocyneoHoe (BHecyneOHoe) o0kajToBaHUE 3asiBUTEIIEM pelIeHU U neiicTBuii (Oe3neiictus) MOI],
pabotHuka M®IL] BO3MOXHO B ciyyae, €CciM Ha MHOTO(YHKIMOHAJIBHBIA LEHTp, PEUICHUs U
nerctBust (0e31eMCTBUE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA (PYHKIUSA IO MPEIOCTABICHUIO
COOTBETCTBYIOLIEH MYHUIIMIIAIILHON YCIIYTH B MOJHOM 00BEME B MOPSJIKE, OMPEICIEHHOM YacThIO
1.3 crateu 16 ®eaepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

3) TpeboBaHWEe Yy 3asBUTENS JOKYMEHTOB WM HWH(pOpManuu JuOO OCYIIECTBICHHS
JENCTBUH, MPENCTAaBICHUE WM OCYLIECTBIEHHUE KOTOPBIX HE IPENyCMOTPEHO HOPMAaTHBHBIMU



NpaBOBBIMU akTamMu Poccuiickoit ®Deneparii, HOPMATUBHBIMH TPABOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit  ®depepanuy, MyHUUHUNAIbHBIMKA IPABOBBIMM  aKTaMU JUISI  NOPENOCTABICHUS
roCy/IapCTBEHHOW MJIM MyHHUIIMIIAILHOU YCIIYTH;

4) oTKa3 B MpueMe JOKYMEHTOB, MIPEJICTABICHHE KOTOPBIX MPEAYCMOTPEHO HOPMATHBHBIMU
paBOBbIMU akTamu Poccuiickoit @enepanniv, HOpMaTUBHBIMU IIPABOBBIMU akTaMu Bomirorpaackoi
00JacTH, MyHHUIIMITATLHBIMA ITPABOBBIMU aKTaMU TSI TIPEOCTABICHHS TOCYAAPCTBEHHOW YCIIYTH, Y
3asBUTEIIS;

5) OoTka3 B NPEJOCTAaBICHUU MYHHULIMIAIBHOM yCIyrd, €CIM OCHOBAaHHS OTKa3a HeE
PEeyCMOTPEHbI (perepaibHbIMH 3aKOHAMU M MPHUHSATHIMU B COOTBETCTBUM C HUMH HHBIMHU
HOPMaTHUBHBIMU NMPABOBbIMU aKkTamMu Poccuiickoin denepannu, 3aKkOHAMU 1 HHBIMU HOPMAaTUBHBIMU
MPABOBBIMU aKTaMH Boirorpajackoil o05iacTH, MYyHHUIIMNAIGHBIMA IPAaBOBBIMH aKTamMu. B
YKa3aHHOM clly4ae JocyneOHoe (BHeCyneOHOe) 00KaJIOBaHHUE 3asBUTENIEM PEIICHHH W JISHCTBHMA
(6e3neiictBusi) M®L, pabotanka M®L] BO3MOXKHO B ciydae, ecilid Ha MHOTO(QYHKIHOHAJIHHBIN
IEHTP, peIIeHHus W JercTBHs (Oe37eiCTBHE) KOTOPOro OOXKaIYIOTCS, BO3J0)KE€HAa (YHKIUS TIO
IIPEIOCTABIEHUIO COOTBETCTBYIOIIEH MYHHULMIAIBHOM YCIYIM B IIOJHOM OOBEME B NOPSIKE,
onpezaeneHHoM yacThio 1.3 cratbu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

6) 3arpeboBaHME C 3asBUTEINS MPH MPEIOCTABICHUNA MYHUIIUNAIBHON YCIYTH ILIAThl, HE
PelyCMOTPEHHON HOPMAaTUBHBIMU IPaBOBbIMH akTamu Poccuiickoit denepanuu, HOpPMaTUBHBIMU
MIPABOBBIMU aKTaMH BoJrorpaackoit 001acTi, MyHUITUTIATBHBIME PABOBBIMH aKTAMH,

7) 0TKa3 AIMUHUCTpAIMH, TOJDKHOCTHOTO juia Aamuauctpanuu, M®II, paboranka MOI],
opraHu3aiuii, NperycMoTpeHHbIX YacTbio 1.1 crateu 16 @enepanbHoro 3akona ot 27.07.2010 Ne
210-®3, wim ux pabOTHUKOB B MCIPABICHUN JOMYIICHHBIX MU ONEYaTOK M OMIMOOK B BBIIAHHBIX
B pe3ylbTaTe NPEIOCTaBICHUS MYHHUIMIAIBLHOW YCIYTH JOKyMEHTax JHu00 HapylleHue
YCTaHOBJICHHOTO CpPOKa TaKUX HWCIpaBlieHWH. B ykazaHHOM ciydae nocyneOHoe (BHecymeOHOE)
oOxajoBaHWE 3asBUTEIEM pelleHuid u nerctBuil  (OesnmeiictBusi) ML, pabornmka MOI]
BO3MOXKHO B ciiydae, eciau Ha ML, pemenus u neiictBus (0e31eiCTBIE) KOTOPOTO 00KATYIOTCS,
BO3JI0’K€HAa (DYHKIUS MO MPEJOCTABICHUIO COOTBETCTBYIOIIEH MYHUIIMIAIBHON yCIYrd B MOJHOM
o0beme B mopsjke, onpeaeneHHoM dacTeio 1.3 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-03;

8) HapyllleHrne CpoKa WM MOpsiAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM MpeJoCTaBICHUS
MYHHULUIIAJIBHON YCIyTH;

9) mpHOCTAaHOBIEHHWE TMPENOCTABICHUS MYHHUIMIAILHOM YCIYT'H, €CITH OCHOBaHUS
MIPUOCTAHOBIICHUST HE TIPEyCMOTPEHBI (peiepaibHBIMK 3aKOHAMH U TMPUHATHIMUA B COOTBETCTBHH C
HUMU WHBIMH HOPMAaTHBHBIMHU MPaBOBBIMU akTamu Poccuiickoit denepanuu, 3aKOHAMUA U UHBIMU
HOPMAaTUBHBIMH TIPABOBBIMH aKTaMH Boirorpajackoil 00JacTH, MYHHIMITAILHBIMH TTPABOBBIMU
aktaMu. B ykazaHHoM ciyudae focyaeOHoe (BHecyAeOHOe) o0)kaloBaHHe 3asBUTETIEM PELICHUN U
nevctBuii (0e3aeiictBusi) ML, paborauka M®I] Bo3moxHO B citydae, ecinu Ha ML, permenus u
neiictBus  (0e3aeiCTBIE) KOTOPOTO OO0XKamylOTCs, BO3JOKE€HAa (YHKIHMS IO TPEIOCTaBICHUIO
COOTBETCTBYIOIIEH MYHULIUIIAIBHON YCIYTH B MOJIHOM 00BbEME B MOPSIIKE, OMPEEIIEHHOM YacThiO
1.3 craten 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

10) TpeboBaHue y 3asBUTENS MPHU MPEAOCTABICHUH MYHUIIUNATHHONW YCIYTH TOKYMEHTOB
uin uHPOPMAIMKM, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJTUCh TIPH
MEepBOHAYAILHOM OTKa3e B TMpPHEME JOKYMEHTOB, HEOOXOJUMBIX JJisi MPEIOCTABICHUS
MYHUILIMNIAJIBHOW YCIyTH, JAU00 B MPEIOCTaBIEHUU MYHULIMIAIBHOW YCIYTH, 32 HCKIIOYEHUEM
CIIy4aeB, IPEIyCMOTPEHHBIX MYHKTOM 4 yactu | ctateu 7 PepepanbHoro 3akoHa ot 27.07.2010
Ne 210-@3. B ykazanHoM citydae jocyaeOHoe (BHECY1e0HOe) 00KaIOBaHHUE 3assBUTEIIEM PEIICHHIMA
U JeiictBuit (6e3aeicTBUs) MHOTO(QYHKIIMOHAIBHOTO LIEHTpa, pa0OTHHKAa MHOTO(QYHKIIMOHATIHHOTO
IIEHTpa BO3MOXKHO B cllydyae, €ClIM Ha MHOTO()YHKUIHMOHAJIbHBIM LEHTp, pelleHus U JeHCTBUS
(Oe3neiicTBUE)  KOTOpPOrO  OOXKAIYIOTCS,  BO3JIOKE€Ha ~ (QYHKIUS MO  IPEAOCTABICHHIO
COOTBETCTBYIOIIMX MYHUILIUNAIBHBIX YCIYT B MOJHOM O00bEME B MOPSAKE, ONMPEAEICHHOM YacThiO
1.3 cratbu 16 @enepanbroro 3akoHa ot 27.07.2010 Ne 210-D3.



Opran, npeaocTaBISIIOIIAN MyHUIHMOANBHYIO yciyry, MO®ILI, opranuzanuu, yka3aHHbIE B
gactu 1.1 crateu 16 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, a takke UX JOIKHOCTHBIE
JuIa, MYHULUIAJIbHBIE CIyXKallue, paOOTHUKU U YHOJHOMOYEHHBIE HAa PACCMOTPEHHE KalOObI
JIOJIKHOCTHBIE JIMIIa, KOTOPBIM MOKET OBITh HalpaBiieHa jKanoda

5.3. XKanob6a Ha pemieHust U nelcTBUs (0e31€MCTBUE) MOJDKHOCTHBIX JIUI] A IMUHUCTpAIUH,
MYHHULIMIIAJBHBIX  CIOYXKAIMX TOJAETCSl 3asBUTENEM B AJMUHUCTPALMIO HA UMs TIJIABbI
Anvunuctpanuu, MO®IL[ mmbo B opraH TOCyIapCTBEHHOW BIacTd (OpraH  MECTHOTO
camoyrmpasiieHus1) Bonrorpaackoir o6macty, SBIAIONIMICS yUpeauTeIeM MHOTO(QYHKINOHATIHHOTO
HeHTpa (najsee - ydpeauTelb MHOTO(YHKIMOHAJIBHOTO IIEHTpa), a TakKe B OpraHU3alllH,
nperycMOoTpeHHbIe yacThio 1.1 cratbu 16 @enepanbroro 3akona ot 27.07.2010 Ne 210-P3.

5.4. Bcmydae ecnm 0OXKamyrOTCsl pellieHHs W JaeicTBUs (Oe3ACCTBHE) PYKOBOIAMTEIS
AIMUHUCTpaLUY, jka100a MoAaeTcs B BBILIECTOSIINN OpraH (B MOPAIKE MOTIYNHEHHOCTH).

[Ipy OTCYTCTBMM  BBILIECTOSILIETO OpraHa >kajnoba TOJAaeTcs  HEMOCPEICTBEHHO
PYKOBOAUTEINO AJMUHUCTPAIIH.

5.5. XKanoOwl Ha pemeHus u JaeiictBus (OesmeiictBue) pabotHuka MOIL] momarorcs
pykoBoautento 3toro M®II. Xanobsl Ha pemienus u aevictBus (6e3aericteue) M®DL nmonparorcs
yupenurento M®PI[ wnu AOIHKHOCTHOMY JIMIYy, YIOJIHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM
aktoM Bonrorpanckoii oGnactu. KamoObl Ha pemieHus W aelcTBus (Oe3nelicTBHe) pabOTHUKOB
opraHusanuii, npeaycMoTpeHHbIX dacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3, nonatoTcsa pyKOBOAUTEISM 3TUX OPraHU3AIIHA.

5.6. [lopsanok mogauu ¥ pacCMOTPEHUS KaTOObI.

OcHoBaHMeM JyIsl HayaJla poLeaypbl J0CyAe0HOro (BHECY1€0HOr0) 00KanoBaHUs ABIISETCS
MOCTYIJIEHUE KaJI00bl, OJIaHHONW B MUChMEHHON (hopMe Ha OyMakHOM HOCHUTEINE, B AJIEKTPOHHOMN
¢dopMe, B yOJTHOMOUYEHHBIN OpraH 10 pACCMOTPEHUIO KaJI00BbI.

5.7. Kano6a nHa pemienus u aectus (6e3aeiicTBre) AIMUHUCTPAIIUH, TOJKHOCTHOTO JIUIA
AJIMUHUCTpAlUU, MYHUIMIAIBHOIO CIIY)Kallero, pyKoOBOJAUTENs AJIMUHHCTpPALMU, MOXET OBITh
HampaBlieHa 1o noute, yepe3 M®PLI, ¢ ucrnonp3zoBaHueM HHPOPMAITTOHHO-TEJIEKOMMYHUKAIIMOHHON
cetu «HTepHeT», oduIManbHOrO caita AJAMHUHHUCTpalMH, ¢QefepalbHOH TOCyJapCTBEHHON
UHPOPMALIMOHHON cucteMbl «ENWHBIA TMOpTam TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(pyHKUIMIT)», @ TaKKE MOXKET OBITh IPUHSTA MIPHU JTUYHOM MpUEME 3asBUTEISL.

3asBUTENO0 00ECIIeYMBAETCSI BO3MOXKHOCTD HaIlpaBJICHUs KaJloObl Ha pPellIeHUs U JAeUCTBUA
(Oe3neiicTBue) AJMUHHUCTpPAlMM, JODKHOCTHOTO JIMLA AJMHHHUCTPALMM, MYHHUIIMIIAIbHOTO
CITY’KaIllero B COOTBETCTBHUU cO crathell 11.2 deaepanpHOro 3akoHa ot 27.07.2010 Ne 210-®3 ¢
UCMOJIb30BaHUEM TMopTana (eaepanbHON  rocyJapcTBEHHOM  HMH(OPMAIIMOHHONW — CHCTEMBI,
obecrieunBaroIieil mpoiecc A0cyAeOHOro (BHECYIeOHOT0) O0KajloBaHUSI PEIICHUN W JeHCTBUMA
(Ge3neiicTBUS), COBEPILICHHBIX MPU MPEIOCTABICHUN T'OCYAApCTBEHHBIX U MYHULMNAIBHBIX YCIYT
OpraHaMH, MPeAOCTaBISIONIMMH TOCYIapCTBEHHbIE U MYHUIIMIIAIBHBIE YCIYTH, UX JOHKHOCTHBIMU
JUIIaMH, TOCYJAapCTBEHHBIMH M  MYHMLUMIQIBHBIMU  CIYXAIlUMH C  MCIIOJb30BaHHEM
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTn «MHTepHeT» (manmee - cucreMa J0CyJeOHOro
00>anoBaHus).

5.8. XKanoba Ha pemenus u aevictus (0ezneiicteue) MOII, pabornuka M®I] MmoxeT ObITH
HanpaBjieHa IO TMo4YTe, C MCHOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CceTu
«UuTepuer», odpunmanbHoro caiita MO®LI, ¢enepanbHOil rocynapcTBeHHOH HH(OPMAIIMOHHON
cuctembl «EAMHBIN MOpTan rocylapCTBEHHBIX W MYHUUUMNAIBHBIX YCHOyr ((QYHKIMI)», a Takxke
MOXET OBITh PUHSTA IPHU JINYHOM IIPHEME 3asBUTEIIS.

5.9. Kanoba na pemienus u aeiictBus (Oe3neiicTBHe) opraHu3alUil, MPELyCMOTPEHHBIX
yacthio 1.1 crateu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-@3, a takxke UX paOOTHUKOB
MOJKET OBITh HaIlpaBJIeHa I10 TIOYTE, C UCIOIb30BaHUEM MH(DOPMAIIMOHHO-TEIEKOMMYHUKALMOHHON
cetu «MHTepHET», ODUIIMANBHBIX CAaNTOB 3THX OpraHu3auui, ¢eaepaabHONH TrocyaapCTBEHHON
uH(GOPMallMOHHON cucTeMbl «EIUHBIM MOpTam TOCYIapCTBEHHBIX M MYHULUIAIBHBIX YCIYT
(pyHKUMIT)», a TaKKe MOXKET ObITh MPUHSTA NPH JINYHOM IIPUEME 3asIBUTEIIS.



5.10. XXamoba, moctynuBiIas B AJIMHUHHCTPALUIO, TOMJICKHUT PETUCTPAIMA HE TO3HEE
CIIeTYIOIIEeTo pabovero THs CO THS €€ MOCTYIUICHHS.

B cinyyae momaum 3asButeneM kanoObl depes MODL[, M®I[ obecneunBaeT mnepemaady
KAIOObl B AJIMUHUCTPALMIO B TOPSJKE U CPOKHU, KOTOPHIE YCTAaHOBJICHBI COTJIAIICHUEM O
B3auMoOiecTBUU MeX1y M®L] nu A nMuHHCTpalMeld, HO He MO3/IHEE CISAYIONIEro paboyero JTHS CO
JTHSI TIOCTYTUICHUS KOOI,

5.11. XKanoba moimkHa conepkaTh:

1) nHauMeHOBaHWME AJIMHUHHCTPALUHU, JODKHOCTHOTO JHMLA AJIMUHHCTpaLUuu, JH00
MyHHULIUNaIbHOTO ciyxkamiero, M®IL[, ero pykoBoaurtenss u (win) paOOTHHKA, OpPraHU3AIMA,
npeaycMoTpeHHbIX 4acTbio 1.1 crateu 16 denepansHoro 3akona ot 27.07.2010 Ne 210-®D3, ux
pykoBoauTenei u (nin) pabOTHUKOB, PEIICHUS U IeHCTBUS (0e3/1eliCTBHE) KOTOPBIX 00KATYIOTCS;

2) pamunuio, uMs, 0OTYECTBO (IOCIEAHEE — IPU HAJMYUU), CBEJCHUS O MECTE JKUTEIbCTBA
3asiBUTEIS — (PU3WYECKOTO JIHIA JTMOO0 HAMMEHOBAHUE, CBEJICHUSI O MECTOHAXOXKICHUH 3asIBUTEIIS —
IOpUJIMYECKOTO JIMIAa, a Takke HoMep (HoMmepa) KOHTakTHOro TtejedoHa, aapec (aapeca)
AJIEKTPOHHON TOYTHI (MPU HATUYHMH) W MOYTOBBIA aApPEC, IO KOTOPHIM JIOJDKEH OBITh HAIpaBliCH
OTBET 3asIBUTEIIIO;

3) cBenmeHus 00 OOKayeMBbIX PEIICHUSX W NEUCTBUSX (Oe3neicTBUM) AIMUHUCTpAIUH,
JOJKHOCTHOTO JIMa AJMHHHUCTpAIMK, JUO00 MyHUIUMNANIbHOrO ciyxamero, M®ILl, paboTHuka
M®II, opranuzauuid, HOperycMOTpeHHbIX 4acTbio 1.1 cratbu 16 @enepasbHOrO 3aKOHa OT
27.07.2010 Ne 210-d3, ux paOOTHUKOB;

4) noBoAbI, HA OCHOBAHHWU KOTOPBIX 3asBHUTEIh HE COTJACEH C PEIICHHWEM U JIeHCTBUEM
(Oe3mericTBHEM) AIMUHUCTPALMH, JOHKHOCTHOTO JIMIA AMUHUCTPALNH, JINOO0 MYHHUITUIATEHOTO
ciyxamero, MOILI, paborauka M®LI, opranuzanuii, npeaycMOTpeHHbIX yacThio 1.1 ctathu 16
@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3, ux paOOTHHKOB. 3asiBUTEIEM MOTYT OBITh
MPEJICTaBJICHBI JOKYMEHTHI (MPU HAJIMYHMH ), TOJTBEPKIAIOIINE TOBOBI 3asIBUTENIS, JIUOO UX KOTHH.

5.12. Cpoku pacCMOTpPEHHS KaTOOBI.

XKanoba, mocrynupmas B Anmunucrpanuto, MOL], yupenurenro MO®ILI, B opranuzanuu,
npenycMoTpeHHble yacteto 1.1 cratbu 16 denepansHoro 3akoHa ot 27.07.2010 Ne 210-D3, n1bo B
BBIIIECTOSIIIUKA OpraH (MpU €ro HAIWYUH), TOJJICKUT PACCMOTPEHHIO B TEYEHHE MATHAIIATH
pabouux JHEHN co IHS ee perucTpaluu, a B ciydae oOkamoBaHus oTkaza AnMunuctpanuu, MO,
OpraHu3aiuii, npeaycMoTpeHHbIX dacTeio 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3, B mpueme AOKYMEHTOB Y 3asBUTENS JTMOO B UCHPABICHUU JOMYIICHHBIX OMEYaTOK W
omuOOK WK B cliydyae 00’KaJIOBaHUSI HAPYIICHHUS YCTAHOBIEHHOTO CPOKA TAaKMX HCIPABIECHUHN - B
TEYECHHE MATH PadOUUX THEH CO JAHS €€ PeTUCTPALIUU.

5.13. Tlepeuenb OCHOBaHUU ISl IPUOCTAHOBJIECHUSI PACCMOTPEHHUS KajJo0bl B Ciydae, eCiu
BO3MOKHOCTh TPUOCTAHOBJIEHUS ITPEAYCMOTPEHA 3aKOHOAATENbCTBOM Poccuiickoit denepanuu.

OcHoBaHus JJIs1 TPUOCTAHOBJIEHUSI PACCMOTPEHUS JKaJI00bl OTCYTCTBYIOT.

5.14. Pe3ynbTar pacCMOTPEHUS KaJIOObI.

[To pe3ynbTatam paccCMOTPEHHS KOOI MPUHUMAETCS OJHO U3 CICIYIONIUX PEIICHUM:

1) xamoba ymOBIETBOpsETCSA, B TOM 4dHcIe B (OpME OTMEHBI MPHUHSITOTO peIICHHUS,
WCIIPABIIEHUSI JOMYIICHHBIX OMEYAaTOK M OMIMOOK B BBIAAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
MYHUITUTIATFHON YCIYTHM JIOKYMEHTax, BO3BpaTa 3asBHUTENIO JIEHEKHBIX CPEJICTB, B3WMaHHE
KOTOPBIX HE MPEeAyCMOTPEHO HOPMAaTHUBHBIMU MpaBOBbIMM akTamu Poccuiickoii ®eneparum,
HOPMAaTHBHBIMH TIPABOBBIMH aKTaMu Bonrorpanuckoil o0yiactv, MyHUIIUIIAILHBIMH TPABOBBIMH
aKTaMu;

2) B yIOBJIETBOPEHHH >Kal00bl OTKA3bIBACTCS.

5.15. AamuHHCTpanusi OTKa3blBa€T B YAOBIETBOPEHUU IKAaloObI B COOTBETCTBHH C
OCHOBaHUSIMHU, TTPETYCMOTPEHHBIMA MYHHUIIUTIAIBHBIM TTPABOBBIM aKTOM.

5.16. MO®I] oTka3biBaeT B YIOBICTBOPEHHH 3KaloObl B COOTBETCTBUU C OCHOBAHHUSMU,
npeaycMoTpeHHbsiMu [Topsakom Ne 220.

5.17. AnMuUHHCTpanusi OCTaBJSET Xalo0y 0e3 OTBEeTa B COOTBETCTBHU C OCHOBAaHMSIMH,
MPEeAYCMOTPEHHBIMH MYHULIUTTAIbHBIM TPAaBOBBIM aKTOM.



5.18. M®Il ocraBaser xano0y ©0e3 oTBeTa B COOTBETCTBHM C OCHOBaHUSIMH,
npenycMmoTpeHHbIMH [Topsakom Ne 220.

5.19. B cnyuyae ycTaHOBJEHHS B XOJ€ WJIM IO pe3yiabTaTaM pPACCMOTPEHHUs KaJloObI
IPU3HAKOB COCTaBa aJMMHHUCTPATHUBHOIO IPABOHAPYIIEHUS WJIU IPECTYIUIEHUS JOJKHOCTHOE
JML0, PaOOTHUK, HAJEJICHHbIE IOJHOMOYHMSAMHM IO PACCMOTPEHUIO JKajlo0, HE3aMeJIUTEIbHO
HAIPAaBJISAIOT UMEIOLUECS MaTepHallbl B OPraHbl IPOKYpaTypBhl.

5.20. Ilopsnok nHGOPMHUPOBAHUS 3asBUTENSA O PE3YJIBTATAX PACCMOTPEHHS KaJIOOBI.

He nmoznnee s, ciaenyromiero 3a JHEM IPHUHSITHUS PELIEHUs, YKa3aHHOro B yacTu 5.14
HACTOSILEro pa3zesa, 3asBUTEI0 B IUCbMEHHON (JOpME U IO JKETAHUIO 3asIBUTENS B 3JIEKTPOHHOMN
¢dopme HampaBIsIETCs MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHUS HKaI00bI.

5.20.1.B ciydae mpu3HaHUS KaJoObl MOAJIEKAIIEH YIOBICTBOPECHHIO B OTBETE 3asIBUTEINIO
naercs  MHGOpManus O  JEHCTBMSIX, OCYIIECTBISIEMBIX  OPraHOM,  IPEIOCTaBISAIOIINM
MYHUIUNAIBHYIO  YCIOYr'y,  MHOTO()YHKIIMOHAJBHBIM  LEHTpOM  JHOO  OpraHu3alue,
npeaycMoTpeHHoM yacTeio 1.1 crateu 16 denepanbHoro 3akona ot 27.07.2010 Ne 210-D3, B nemsax
HE3aME/UINTEIbHOIO YCTPAHEHUS BBIABICHHBIX HApyUICHUM IpU OKa3aHUM MYHULUIAIbHON
YyCIOyrH, a TakXKe IPUHOCATCS M3BUHEHMS 3a JIOCTaBJIEHHbIE HEYJ0OCTBA M  YKa3bIBaeTcs
uHpopMalusg 0 JalbHEUIIUX NEHCTBUSAX, KOTOpPble HEOOXOIUMO COBEPIIUTH 3aSBUTEIIO B IIENIAX
IIOJIyYEHUS TOCYJapCTBEHHON WM MYHULIUTIAJILHOW YCIIYTH.

5.20.2 B cnyuyae mnpu3HAHUS KAIOObl, HE MOMJIEXKALIEH YHAOBIETBOPEHUIO, B OTBETE
3asBUTEIIIO JAKOTCS apIyMEHTHUPOBAHHBIE PA3bSICHEHUS O NIPUYMHAX NPUHATOTO PEILEHUs, a TaKkKe
uHpopMaLus o HopsiAKe 00XKaTO0BaHUS IPUHATOIO PELICHUS.

5.21. B cnyuae eciu xano6a Oblia HalpaBieHa B JIEKTPOHHOM BUJE ITOCPECTBOM CUCTEMBI
J0Cy1eOHOro 00XKaJOBaHUS C MCIOJb30BaHMEM HH(OPMAIIMOHHO-TEIEKOMMYHHUKALIMOHHON ceTH
«HTEpHET», OTBET 3asBUTEIIO HAIIPABIISETCS IOCPEICTBOM CUCTEMBI I0CYJI€OHOr0 00XKaJIOBaHUSI.

5.22. llopsaok 00xkanoBaHus pelIeHus 1o xanooe.

3asBUTENIM KMMEIOT MpaBo O0XajloBaThb pELIEHUS W JeicTBUs (Oe3/1elcTBUE), NMPUHATHIE
(ocymiecTBisieMble) AIMUHUCTPALUEH, JOKHOCTHBIM JIMIIOM AJIMUHUCTPALUU, MYHUIUIAIbHBIM
cinyxamumu, M®LI, paboraukom M®II, a Takxke opraHu3zalugIMU, TPEIYCMOTPEHHBIMH YacThbIO
1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3, unu ux paObOTHUKaMHU B CyH, B
MOPSIIKE U CPOKH, YCTAaHOBJICHHBIE 3aKOHO1aTeNbCTBOM Pocculickort denepanuu.

5.23. IlpaBo 3asBuTENsd Ha MOJIydeHHE HHPOpPMAIMM U JTOKYMEHTOB, HEOOXOAWMBIX s
000CHOBaHUS U PAaCCMOTPEHUS KaJIOOBI.

3asBUTENM UMEIOT TIPaBO 00paTtuthcst B AnMunuctpainuo, MOIL], a taxke opraHuzauio,
npeaycMoTpeHHyro 4dactbio 1.1 craten 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3, 3a
NoJlyueHueM HH(OpMalMM U JOKYMEHTOB, HEOOXOIMMBIX IJs1 OOOCHOBaHMSI UM PAaCCMOTPEHHS
*anmoObl B NUCBMEHHOM QopMe 1O ToYTe, C HCHOJIb30BAaHMEM HMH(POPMALUOHHO-
TEJIeKOMMYHUKalMOHHOM  cetn  «MHTepHer», odunuanbHoro caiWta  AJMHMHHUCTpaLUH,
opunmansHoro caiira M®L], denepanbHOil rocynapcTBeHHONH HHGOPMAIIMOHHONM CHUCTEMBbI
«EnuHbIi nopTan rocy1apcTBEHHbIX U MYHULMNAIBHBIX YCIYT (PYHKIUI)», a TakkKe MpU JTUIYHOM
IIpUEMeE 3asIBUTEIS.

5.24. CnocoOb! H”HGOPMHUPOBAHUS 3asIBUTEIICH O MOPSAIKE MOAAYN U PACCMOTPEHUS HKaT00BbI.

WNudopmannio o nopsake nogadyu U pacCMOTPEHUS Kano0bl 3aiBUTEIN MOTYT TOJTYyYUTh Ha
UH(POPMALIMOHHBIX CTEHJaX PaclOJIOKEHHBIX B MeCTaxX MPEeAO0CTaBICHUS MYHHUIMIAIBHON yCIyTru
HEIMOCPEICTBEHHO B AJIMUHHUCTpAIINH, HAa OQUIIHATIEHOM caiite AamuHucTtpanuu, B MO, a takxke
OpraHM3aluy, NpeaycMoTpeHHo JacTeio 1.1 craten 16 ®denepanbHoro 3akona ot 27.07.2010 Ne
210-®3, B (enepanbHOil TOCYymapcTBeHHOW WH(MOPMAIMOHHONH cucteme «EnuHBIA mopTan
rOCyJapCTBEHHBIX U MYHHUIMIIATBHBIX YCIYT (PYHKIHN)».



